BUSINESS/LEGISLATIVE MEETING
TUESDAY, AUGUST 18, 2020
7:00 PM

Call to Order

Pledge

Attendance

Public Comment

Board President Report

Board Minutes

Adoption of the revised
2020/2021 School Year
Calendar

MINUTES

President Patricia Ann Shaw called the meeting to order at 7:01 p.m.

The meeting opened with the pledge to the flag.

Those present included: Mr. Cesario, Mrs. Donahue, Ms. Evans, Mr. LaPorte, Ms. Lindsey, Mrs.
Lydon, Mr. Raso and Ms. Shaw. Also present were Dr. William P. Stropkaj, Superintendent;
Mr. Joseph Kubiak, Business Manager/Board Secretary; Mr. Michael Brungo, Solicitor; and Dr.
Shannon Varley, Director of Curriculum, Instruction, Assessment and Staff Development.

Ms. Crowell was absent.
PUBLIC COMMENT

Kevin Gallagher RE: Mr. Gallagher thanks Mr. Kubiak, Dr. Stropkaj, Mr. Brungo,
the School Board, and his team for the long hours everyone
put in on the document to return to school in a safe
environment.

Public comment submitted electronically to the Board was received from:

Chuck Bogden, La Tasha Chomba, Janell Filson, Christopher & Sarah Foti, Jennison Hamilton,
Tom & Katrina Harmel, The Hennies Family, Gary & Helen Klimowicz, Lindsey O’Donnell,
Chad Woods, and Suzanne.

Full comments can be found at the end of the meeting minutes.

BOARD PRESIDENT REPORT - Ms. Patricia A. Shaw

BOARD MINUTES

On the motion of Mrs. Lydon, seconded by Mr. Raso, the Board approved the Special
Voting Meeting Minutes of July 14, 2020.

Motion carried 8-0

ADOPTION OF THE REVISED 2020/2021 SCHOOL YEAR CALENDAR

On the motion of Mrs. Lydon, seconded by Ms. Lindsey, the Board adopted the revised

2020/2021 school year calendar as presented by the Superintendent.

e A discussion was held regarding the revised 2020/2021 school year calendar.
Motion carried 8-0



KEYSTONE OAKS SCHOOL DISTRICT
REVISED 2020-2021 SCHOOL CALENDAR
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Early Dismissal(s) for Students 1. February 15, 2021
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<> Early Dismissal(s) for Students P

. 3. April 5, 2021
O Professional Development

[ ] Holiday Dates — No School
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KEYSTONE OAKS SCHOOL DISTRICT
2020-2021 SCHOOL CALENDAR

August 24, 25, 26, 27

August 28
September 8
October 9

November 3

November 26-30
December 24-31
January 1
January 18
January 29
February 12

February 15

April 2-5
April 5
May 31
June 10
June 11
June 14

STUDENT / TEACHER DAYS

Month Student Teacher
Professional Development
Clerical August 0 5
First Day for Students September 17 17
Early Dismissal for Students
(Professional Development/Act 80 for Staff) October 22 22
Professional Development/Clerical
Election Day (No School)
Thanksgiving Recess (No School) November 17 18
Winter Recess (No School) December 17 17
Winter Recess (No School)
Professional Development/Clerical
Clerical Day January 18 20
Early Dismissal for Students
(Professional Development/Act 80 for Staff)
Presidents’ Day (No School) February 19 19

March 23 23
Spring Break
Professional Development/Clerical April 20 21
Memorial Day (No School) May 20 20
Graduation
Last Day for Students
Last Day for Teachers/Clerical June 9 10

182 192

FACULTY DAYS

August 24, 25, 26, 27
August 28-September 4

November 3
January 18
January 29
April 5
June 14

Professional Development

Clerical (one day to be taken between these dates)
Professional Development/Clerical

Professional Development/Clerical

Clerical

Professional Development/Clerical

Clerical

PARAPROFESSIONAL DAYS

August 24
August 25
November 3

Professional Development
Professional Development
Training

END OF GRADING PERIODS

November 10, 2020
January 28, 2021

April 1, 2021
June 11, 2021

End of First Grading Period
End of Second Grading Period
End of Third Grading Period
End of Fourth Grading Period

Kennywood Pichic

To Be Determined




2020/2021 Educational
Plan

2020/2021 EDUCATIONAL PLAN

On a motion by Mrs. Lydon, seconded by Ms. Lindsey, the following motion was
approved:

In compliance with the Pennsylvania Department of Education and the Pennsylvania
Public School Code and in response to the COVID-19 global pandemic, it is
recommended that the Keystone Oaks School Board approve the following Educational
Plan for the 2020/2021 school year:

1. All students will be held accountable for a minimum of 180 days of school attendance
which will be tracked whether the students are attending face-to-face, through
synchronists learning, or through asynchronistic learning in the Keystone Oaks Cyber
Academy. The revised school calendar adopted on August 18, 2020 will remain in
effect, which reflects 182 days of instruction for students.

2. All elementary students will receive a minimum of 900 hours of instruction (face-to-
face, synchronistic, Keystone Oaks Cyber Academy).

3. All secondary students will receive a minimum of 990 hours of instruction (face-to-
face, synchronistic, Keystone Oaks Cyber Academy).

4. All instruction that takes place, whether face-to-face, synchronistic, or through the
Keystone Oaks Cyber Academy will be under the direction of a certified school
employee.

For Information Only

The District’s detailed Educational Reopening Plan from August 24, 2020 through
October 30, 2020 is as follows:

First day for teachers: Monday, August 24, 2020

e Teachers’ Professional Development: Monday August 24, 2020 through Thursday,
August 27, 2020.

e Teachers’ Clerical Day: To be taken between Friday, August 28, 2020 and Friday,
September 4, 2020

First Day for Students: Tuesday, September 8, 2020

e The week of August 31, 2020, the Board will re-evaluate the COVID-19 threat in the
county/community and will decide as to whether to start Instructional Options or to
continue online learning for all students.

e Instructional Options

o 1: Two days per week of face-to-face instruction and three days of week of
online instruction. Students will be divided alphabetically by last name.

o 2: All synchronistic learning for those who chose this option, Monday through
Friday

o 3: Keystone Oaks Cyber Academy — students learn at their own pace and are
monitored by District faculty.

e Due to the number of students who selected Option 1 for instruction, the students
must be separated into two (2) groups by last name (A-L and M-Z) so as to maintain
social distancing (6-feet) on the buses, in the classrooms, and in other areas of the
buildings.



If the Board moves forward with the Options to begin on Tuesday, September 8,
2020, this is the weekly schedule through October 30, 2020:

e Week of September 7, 2020 through September 11, 2020
o Students (A-L): Face-to-Face instruction Tuesday and Wednesday
Online instruction: Thursday and Friday
o Students (M-Z): Face-to Face instruction Thursday and Friday
Online instruction: Tuesday, Wednesday

e Week of September 14, 2020 through September 18, 2020
o Students (A-L): Face-to-Face instruction Monday and Tuesday
Online instruction: Wednesday, Thursday, Friday
o Students (M-Z): Face-to Face instruction Thursday and Friday
Online instruction: Monday, Tuesday, Wednesday

e Week of September 21, 2020 through September 25, 2020
o Students (A-L): Face-to-Face instruction Monday and Tuesday
Online instruction: Wednesday, Thursday, Friday
o Students (M-Z): Face-to Face instruction Thursday and Friday
Online instruction: Monday, Tuesday, Wednesday

e Week of October 5, 2020 through October 9, 2020
o Students (A-L): Face-to-Face instruction Monday and Tuesday
Online instruction: Wednesday, Thursday, Friday
o Students (M-Z): Face-to Face instruction Wednesday and Thursday
Online instruction: Monday, Tuesday, Friday

Friday, October 9, 2020 is an Early Dismissal due to Act-80 Day

e Week of October 12, 2020 through October 16, 2020
o Students (A-L): Face-to-Face instruction Monday and Tuesday
Online instruction: Wednesday, Thursday, Friday
o Students (M-Z): Face-to Face instruction Thursday and Friday
Online instruction: Monday, Tuesday, Wednesday

e Week of October 19, 2020 through October 23, 2020
o Students (A-L): Face-to-Face instruction Monday and Tuesday
Online instruction: Wednesday, Thursday, Friday
o Students (M-Z): Face-to Face instruction Thursday and Friday
Online instruction: Monday, Tuesday, Wednesday

e Week of October 26, 2020 through October 30, 2020
o Students (A-L): Face-to-Face instruction Monday and Tuesday
Online instruction: Wednesday, Thursday, Friday
o Students (M-Z): Face-to Face instruction Thursday and Friday
Online instruction: Monday, Tuesday, Wednesday



Memorandum of
Understanding

Health and Safety Plan
Change

For Information Only

Executive Session

e A discussion was held regarding the 2020/2021 Educational Plan.
Motion carried 8-0
MEMORANDUM OF UNDERSTANDING

On a motion by Mrs. Lydon, seconded by Ms. Lindsey, the Board approved the
Memorandum of Understanding between the Keystone Oaks School District and the
Keystone Oaks Education Association PSEA/NEA regarding instruction and re-opening
during the 2020/2021 school year.

Motion carried 8-0

HEALTH AND SAFETY PLAN CHANGE

On a motion by Mrs. Lydon, seconded by Ms. Lindsey, the Board approved the following
changes to the Keystone Oaks School District’s Health and Safety plan as per the order
from the Secretary of the Pennsylvania Department of Health on August 17, 2020. This
order now requires that all students must wear face coverings at all times, and are only
allowed to remove the face coverings when students are:

Eating or drinking when spaced at least 6 feet apart; or
When wearing a face covering creates an unsafe condition in which to operate equipment

or execute a task; or
At least 6 feet apart during “face-covering breaks” to last no longer than 10 minutes.

e A discussion was held regarding the Health and Safety Plan change.

Motion carried 8-0

FOR INFORMATION ONLY

I.  Parkway West Career and Technology Center Report Ms. Annie Shaw

e Parkway passed a modified health and safety plan as well a revised calendar at their last
board meeting.

Il. SHASDA Report Mr. Santo Raso

1. PSBA/Legislative Report Mrs. Theresa Lydon

e Calls are happening twice a week, and it is being pushed that taxpayers are protected with
limited liability.

IV. News from the Boroughs

EXECUTIVE SESSION



Superintendent’s Report

Project Succeed
Contracts

Policy 255

Policy 627

Policy 808

Policy 819

Executive session was held prior to tonight’s meeting for personnel matters and pending
litigation.

SUPERINTENDENT’S REPORT - Dr. William P. Stropkaj

PROJECT SUCCEED CONTRACTS

On a motion by Mrs. Lydon, seconded by Ms. Lindsey, the Board approved the following
school districts for participation in Project Succeed for the 2020/2021 school year:

Bethel Park School District
Brentwood School District
Carlynton School District

Chartiers Valley School District
Moon Area School District

Mt. Lebanon School District
Quaker Valley School District
South Fayette School District

West Jefferson Hills School District

Motion carried 8-0

FIRST READING POLICY 255: EDUCATIONAL STABILITY FOR CHILDREN IN
FOSTER CARE

On a motion by Mrs. Lydon, seconded by Ms. Evans, the Board approved the FIRST
READING of Policy 255: Educational Stability for Children in Foster Care.

Motion carried 8-0
FIRST READING POLICY 627: FEDERAL FISCAL COMPLIANCE

On a motion by Mrs. Lydon, seconded by Ms. Evans, the Board approved the FIRST
READING of Policy 627: Federal Fiscal Compliance.

Motion carried 8-0
FIRST READING POLICY 808: FOOD SERVICES

On a motion by Mrs. Lydon, seconded by Ms. Evans, the Board approved the FIRST
READING of Policy 808: Food Services.

Motion carried 8-0
FIRST READING POLICY 819: SUICIDE AWARENESS

On a motion by Mrs. Lydon, seconded by Ms. Evans, the Board approved the FIRST
READING of Policy 819: Suicide Awareness.
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Attachment 627-AR-1

Attachment 627-AR-2

Attachment 627-AR-3

Attachment 627-AR-4

Attachment 627-AR-5

Attachment 819-AR-1

Motion carried 8-0

ATTACHMENT NO. 627-AR-1: TYPES OF COSTS OBLIGATIONS PROPERTY
MANAGMENT

On a motion by Mrs. Lydon, seconded by Ms. Evans, the Board approved the FIRST
READING of Attachment No. 627-AR-1: Types of Costs Obligations Property
Management.

Motion carried 8-0

ATTACHMENT NO. 627-AR-2: ALLOWABILITY OF COSTS

On a motion by Mrs. Lydon, seconded by Ms. Evans, the Board approved the FIRST
READING of Attachment No. 627-AR-2: Allowability of Costs.

Motion carried 8-0
ATTACHMENT NO. 627-AR-3: CASH MANAGEMENT

On a motion by Mrs. Lydon, seconded by Ms. Evans, the Board approved the FIRST
READING of Attachment No. 627-AR-3: Cash Management.

Motion carried 8-0
ATTACHMENT NO. 627-AR-4: SUBRECIPIENT MONITORING

On a motion by Mrs. Lydon, seconded by Ms. Evans, the Board approved the FIRST
READING of Attachment No. 627-AR-4: Subrecipient Monitoring.

Motion carried 8-0
ATTACHMENT NO. 627-AR-5: PROCUREMENT

On a motion by Mrs. Lydon, seconded by Ms. Evans, the Board approved the FIRST
READING of Attachment No. 627-AR-5: Procurement.

Motion carried 8-0
ATTACHMENT NO. 819-AR-1: SUICIDE PREVENTION RESOURCES

On a motion by Mrs. Lydon, seconded by Ms. Evans, the Board approved the FIRST
READING of Attachment No. 819-AR-1: Suicide Prevention Resources.

Motion carried 8-0



Professional
Development

Education Report

Textbook on Display

Title I Non-Public
School Agreement

PROFESSIONAL DEVELOPMENT

On a motion by Mrs. Lydon, seconded by Ms. Evans, the Board retroactively approved
the following Professional Development requests:

Shane Hallam Southern California AP Institute $550.00
for AP Psychology (Virtual Meeting)
August 3 — 6, 2020
Motion carried 8-0
EDUCATION REPORT — Mrs. Theresa Lydon
TEXTBOOK ON DISPLAY

On a motion by Mrs. Lydon, seconded by Ms. Lindsey, the Board approved that the
following textbook be placed on display for 30 days:

Textbook Publisher

Temas, AP Spanish Vista Higher Learning
(includes digital subscriptions)

Themes, AP French Vista Higher Learning
(includes digital subscriptions)

For Information Only

All textbooks will be available to review upon requests made to Dr. Shannon Varley,
following all social distancing protocols.

Motion carried 8-0

TITLE 1 NON-PUBLIC SCHOOL AGREEMENT BETWEEN KEYSTONE OAKS
SCHOOL DISTRICT AND ALLEGHENY INTERMEDIATE UNIT

On a motion by Mrs. Lydon, seconded by Mrs. Donahue, the Board approved the
agreement between Keystone Oaks School District and the Allegheny Intermediate Unit
in the amount of $31,726.00 for Non-Public Title I Instructional services for the Diocese
of Pittsburgh.

For Information Only

These funds are the required non-public shares of the district’s allocation.

Motion carried 8-0



Title 1A Non-Public
School Agreement

Waterfront Agreement

District Elementary
Cyber Program

District Secondary
Cyber Program

Pupil Personnel Report

The Bradley Center

TITLE 1A NON-PUBLIC SCHOOL AGREEMENT BETWEEN KEYSTONE OAKS
SCHOOL DISTRICT AND ALLEGHENY INTERMEDIATE UNIT

On a motion by Mrs. Lydon, seconded by Mrs. Donahue, the Board approved the
agreement between Keystone Oaks School District and the Allegheny Intermediate Unit
in the amount of $3,240.00 for Title 1A Non-Public School Professional Development
Services for the Diocese of Pittsburgh.

For Information Only

These funds are the required non-public shares of the district’s allocation.
Motion carried 8-0

AGREEMENT BETWEEN KEYSTONE OAKS SCHOOL DISTRICT AND
WATERFRONT LEARNING SERVICES

On a motion by Mrs. Lydon, seconded by Mrs. Donahue, the Board approved the
agreement Keystone Oaks School District and Allegheny Intermediate Unit d/b/a
Waterfront Learning Services to provide certain flexible virtual education program
opportunities for students enrolled in the district through June 30, 2021.

Motion carried 8-0

DISTRICT ELEMENTARY CYBER PROGRAM

On a motion by Mrs. Lydon, seconded by Mrs. Donahue, the Board approved the

agreement with Waterfront Learning to utilize Pearson as the District’s Elementary Cyber

program for the 2020/2021 school year at a cost not to exceed $485.00 per student.
Motion carried 8-0

DISTRICT SECONDARY CYBER PROGRAM

On a motion by Mrs. Lydon, seconded by Mrs. Donahue, the Board approved the

agreement with Waterfront Learning to utilize Edgenuity as the District’s Secondary

Cyber program for the 2020/2021 school year at a cost not to exceed $20,700.00.
Motion carried 8-0

PUPIL PERSONNEL REPORT - Dr. William Stropkaj

THE BRADLEY CENTER

On a motion by Mrs. Lydon, seconded by Mr. Raso, the Board approved the Agreement
for Education Services between The Bradley Center and the Keystone Oaks School
District for the 2020/2021 school year.

For Information Only
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WISCA

Personnel Report

Resignation

Appointments

Tuition for the 2020/2021 school year is $168.33 per day per enrolled child.
Motion carried 8-0

THE WATSTON INSTITUTE SOCIAL CENTER FOR ACADEMIC ACHIEVEMENT
(WISCA)

On a motion by Mrs. Lydon, seconded by Mr. Raso, the Board approved the Agreement
between Watson Institute Social Center for Academic Achievement (WISCA) and the
Keystone Oaks School District for the 2020/2021 school year.

For Information Only

Tuition for the 2020/2021 school year is billed quarterly. Annual tuition cost is
$48,346.00 per student.

Motion carried 8-0
PERSONNEL REPORT - Ms. Patricia A. Shaw & Mr. Matthew Cesario

RESIGNATION

On a motion by Mr. Cesario, seconded by Mrs. Lydon, the Board accepted the following
resignation:

Name Position Effective Date
Mykkia Daufen Special Education Teacher August 7, 2020
Dena DeChellis Special Education Teacher August 7, 2020
Rebecca Hast Special Education Teacher August 7, 2020
Shelby Keebler Paraprofessional Nurses’ Assistant August 7, 2020

Motion carried 8-0
APPOINTMENTS

On a motion by Mr. Cesario, seconded by Mrs. Lydon, the Board accepted the following
motion:

1. Secretary — High School

In compliance with the Keystone Oaks Educational Support Personnel Association
Agreement 2018-2022, the Administration recommends the retro-active employment of:

Sabrina Amman

Secretary — High School
Salary - $34,721.85 (pro-rated)
Effective — August 17, 2020

11



e An executive session was called to order at 7:40 pm. The Board meeting resumed at
7:53 pm.

Motion carried 8-0

On a motion by Mr. Cesario, seconded by Mrs. Lydon, the Board accepted the following
motion:

2. Professional Employee

In compliance with the Keystone Oaks Education Association Collective Bargaining
Agreement 2017-2020, the Administration recommends the employment of:

Pam Gianoglio
Special Education — High School
Salary - $45,000.00 (M, Step 1)
Effective — August 24, 2020
Motion carried 8-0

On a motion by Mr. Cesario, seconded by Mrs. Lydon, the Board accepted the following
motion:

3. Curriculum Leaders 2020/2021

In compliance with the Keystone Oaks Education Association Collective Bargaining
Agreement 2017-2020, it is recommended that the following teachers be approved as
Curriculum Leaders for the 2020/2021 school year:

Employee Grade/Subject Compensation
Mary Poe Kindergarten $3,000.00
Kellie Dawson First Grade $3,000.00
Shannan Turner Second Grade $3,000.00
Jamie Barbin Third Grade $3,000.00
Kristie Rosgone Fourth Grade $3,000.00
Jen Harke Fifth Grade $3,000.00
Lisa McMahon English Language Arts 6-8 $3,000.00
Jennifer Bogdanski English Language Arts 9-12 $3,000.00
Pat Falsetti Math 6-8 $3,000.00
Joshua Kirchner Math 9-12 $3,000.00
Tricia Kreitzer Science 6-12 $3,000.00
William Eibeck Music $3,000.00

Motion carried 8-0
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Tenure

On a motion by Mr. Cesario, seconded by Mrs. Lydon, the Board accepted the following
motion:

4. Department Liaisons 2020/2021

In compliance with the Keystone Oaks Education Association Collective Bargaining
Agreement 2017-2020, it is recommended that the following teachers be approved as
Department Liaisons for the 2020/2021 school year:

Employee Grade/Subject Compensation
Jennifer Tom Advanced Placement Coordinator $1,000.00
Lisa McMahon Sixth Grade $1,000.00
Mark Kopper Eighth Grade $1,000.00
Lisa Forlini High School World Languages $1,000.00
John Murphy High School Social Studies $1,000.00
Nicole Kochanski Special Education K —5 $1,000.00
Melissa Palmieri Special Education 6 — 8 $1,000.00
Michael Orsi Special Education 9 — 12 $1,000.00

Motion carried 8-0

On a motion by Mr. Cesario, seconded by Mrs. Lydon, the Board accepted the following
motion:

5. Project Succeed Instructors 2020/2021

It is recommended that the Board approve the following individuals as Project Succeed
instructors for the 2020/2021 school year:

Joel Vanucci Director

Linda Capozzoli Career Awareness Assistant

Colleen Heaney Mertz Science

Lynn Heasley Career Awareness

Rick Heilmann English

Elizabeth Venturella Mathematics

John Murphy Social Studies

Mike Orsi Special Education (Learning Support)
Beth Smith Computer Education

Motion carried 8-0

TENURE
On a motion by Mr. Cesario, seconded by Ms. Evans, the Board recognized the following

individuals as having completed the requirements according to the Commonwealth of
Pennsylvania and achieving tenure on August 22, 2020 with a Professional Contract:
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Leave of Absence

Finance Report

Accounts Payable
Approvals List Through
June 30, 2020

Leave Accounts Payable
Approvals List Through
July 31, 2020

Carly Devine Myrtle Avenue Elementary

Thomas Duxbury Dormont Elementary
Kaitlin Hensel Aiken Elementary
Elizabeth Venturella Keystone Oaks School Middle School

Motion carried 8-0

LEAVE OF ABSENCE

On a motion by Mr. Cesario, seconded by Mrs. Lydon, the Board approved the following
individuals for Family and Medical Leave:

Employee 3494 — Effective September 1, 2020 to November 25, 2020
Employee 4006 — Effective September 2, 2020 to December 1, 2020
Employee 4615 — Effective August 31, 2020 to November 2, 2020
Employee 4622 — Effective August 31, 2020 to November 2, 2020

Motion carried 8-0
FINANCE REPORT
ACCOUNTS PAYABLE APPROVAL LISTS THROUGH JUNE 30, 2020

On a motion by Ms. Lindsey, seconded by Ms. Evans, the Board approved of the following
Accounts Payable lists as presented in the Finance Package:

A. General Fund as of June 30, 2020 (Check No. 62248-62399) $508,216.28
B. Food Service Fund as of June 30, 2020 (Check No. 9255-9260)  $7,593.65
C. Athletics as of June 30, 2020 (Check No. 3211-3215) $5,413.03
D. Capital Reserve as of June 30, 2020 (Check No. 1595-1603) $0.00

TOTAL $521,222.96

Motion carried 8-0

ACCOUNTS PAYABLE APPROVAL LISTS THROUGH JULY 31, 2020

On a motion by Ms. Lindsey, seconded by Ms. Evans, the Board approved of the following
Accounts Payable lists as presented in the Finance Package:

A. General Fund as of July 31, 2020 (Check No. 62400-62543)  $1,100,103.69
B. Food Service Fund as of July 31, 2020 (Check No. 9261-9264) $11,091.17

C. Athletics as of July 31, 2020 (Check No. 3216-3220) $4,296.05
14



D. Capital Reserve as of July 31, 2020 (None) $0.00

TOTAL $1,115,490.91

Motion carried 8-0
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FOR INFORMATION ONLY

l. EXPENDITURE/REVENUE 2019 - 2020 BUDGET to ACTUAL / PROJECTION

2019-2020 2019-2020 MONTH END + OVER
BUDGET 12 MONTH ESTIMATE (UNDER)
ACCT DESCRIPTION TOTAL JUNE/ACTUAL PROJECTION BUDGET
Revenue
6000 Local Revenue Sources $ 30,223,490 $ 30,326,281 $ 30,239,397 $ 15,907
7000 State Revenue Sources $ 12,272,835 $ 0,773,444 $ 12,369,457 $ 96,622
8000 Federal Revenue Sources $ 666,330 $ 576,847 $ 697,770 $ 31,440
Total Revenue $ 43,162,655 $ 40,676,572 $ 43,306,624 $ 143,969
(OVER)
UNDER
BUDGET
Expenditures
100 Salaries $ 17,552,090 $ 14,879,230 $ 17,431,240 $ 120,850
200 Benefits $ 11,027,539 $ 9,180,556 $ 10,859,370 $ 168,169
300 Professional/Technical
Senices $ 1,558,997 $ 1,686,214 $ 1,686,612 $ (127,615)
400 Property Senices $ 1,122,100 $ 1,007,651 $ 1,090,501 $ 31,599
500 Other Senices $ 5,399,722 $ 4,967,736 $ 5,290,993 $ 108,729
600 Supplies/Books $ 1,444,142 3 1,383,160 $ 1,403,160 $ 40,982
700 Equipment/Property $ 635,152 $ 634,544 $ 635,152 $ -
800 Other Objects $ 566,455 $ 535,518 $ 541,471 $ 24,984
900 Other Financial Uses $ 4,645250 $ 4,645250 $ 4,645,250 $ -
Total Expenditures $ 43,951,447 $ 38,919,859 $ 43,583,749 $ 367,698
Revenues exceeding
Expenditures $ (788,792) $ 1,756,713 $ 511,667
Other Financing
Sources/(Uses)
Interfund Transfers In (Out)  $ -3 - $ -
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I1. SUMMARY OF STUDENT ACTIVITIES ACCOUNTS AS OF JULY 31, 2020

Bank Account - Status Middle / High School Athletics
Cash Balance - 7/1/2020 74,370.07 | $ 2,446.79
Deposits 15.79 | $ 0.41
Subtotal 74,385.86 | $ 2,447.20
Expenditures - $ 895.40
Cash Balance - 7/31/2020 74,385.86 | $ 1,551.80
I1l. BANK BALANCES
BANK BALANCES PER STATEMENT AS OF JULY 31, 2020
BALANCE
GENERAL FUND
FNB BANK $ 2,061,829
PAYROLL (pass-thru account) $ 14,526
FNB SWEEP ACCOUNT $ 321,484
ATHLETIC ACCOUNT $ 1,552
PLGIT $ 2,977,896
FNB MONEY MARKET $ 251,688
PSDLAF $ 162,284
INVEST PROGRAM $ 181,516
OTHER POST-EMPLOYMENT BENEFITS $ 1,981,417
COMPENSATED ABSENCES $ 429,473
$ 8,383,665
CAFETERIA FUND
FNB BANK $ 261,579
PLGIT $ 292,264
$ 553,843
CONSTRUCTION FUND / CAP RESERVE
FNB BANK $ 1,287,419
PLGIT - G.O. BOND SERIES C OF 2014/12-19 $ 800
$ 1,288,219
GRAND TOTAL $ 10,225,727
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Activities & Athletic ACTIVITIES & ATHLETICS REPORT - Ms. Raeann Lindsey
Report

Winter/Spring Athletic | WINTER/SPRING ATHLETIC BIDS - 2020/2021 SCHOOL YEAR
Bids — 2020/2021

School Year On a motion by Ms. Lindsey, seconded by Mr. Raso, the Board approved the Winter/Spring
Athletic Bids for the 2020/2021 school year in the amount of $29,992.25 to the following
companies:

Century Sports $27,452.25
MF Athletic Co. Inc. $ 71.00
The Fitness Doctor $ 2,469.00

Grand Total $29,992.25
Motion carried 8-0
Public Comment PUBLIC COMMENT
Adjournment ADJOURNMENT

On the motion of Mrs. Lydon, seconded by Ms. Evans, the meeting was adjourned at
8:04 p.m.

Motion passed 8-0

Respectfully submitted,

Joseph A. Kubiak
Board Secretary
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Stroeka'l, Wifliam

From: O—
Sent: onday, August 17, 2020 6:09 PM

To: Stropkaj, William
Subject: Latest CDC and PA sept of health statistics

Hello, As a parent who opted for in class instruction and it appears that opinion may not matter much, { would
encourage the school district to examine the hard figures put out by the CDC and department of health in their most
recent releases. With a survival rate of over 99% in Allegheny county our children should be allowed to go to school.
Facts and statistics, although we can certainly argue the quality of reporting these days, need to be considered along
with the fears and emotions of parents and teachers. We have ALL had to make career adjustments these last 5 months
not just those in education field. | speak as the spouse of an essential worker who has gone to work every day since
February and as full time employed mother of 4. | actively trade t he stock market daily and engage with high net worth
clientele while hore with 3 kids under 13 and a recent high school graduate. Not quite a cakewalk. Please consider the
opinions and positions of those who simply want the option te “opt in” while everyone is always presented with the
option to “opt cut”. We want to opt in to school, art, gym, coilaboration, friendship and building of social skills. We
want to opt in to less screen time, not more, less time in the four walls of your home, not less. Thank you.

Stephanie Bogden



StroEkai, William

From:

Sent: Monday, August 17, 2020 3:50 PM
To: Stropkaj, William

Subject: Board Meeting Question

In the event there is a diagnosis of COVID-19 in the school, will families be notified and how will that be handled? Will all
students and faculty be placed on quarantine? Will classes move to online instruction for a 14 day period?

Best regards,
Mrs. Chomba

Sent from Gmail Mobile



Stroeka'l, William
From: e
Sent: onday, August 17, :

To: Stropkaj, William
Subject: High School Class Question

Mr. Stropkaj,

Last week at the meeting you had stated the high school students will be doing 80-minute classes and have 4 periods a
day. With that being said, | was wondering how this was going to work, my son who is in ap classes was very concerned
about this. He said to me he isn't sure how he is going to be able to sit through these classes. Are they going to have a
10-minute break in the middle of the class to break it up? | know he struggled last year with his honors classes the {ast
nine weeks and he is very concerned this is going to happen again. Could you elaborate on how you see this working for
these classes that already move at a fast pace?

Janell Filson



Stroeka'!, William
From S
Sent: uesday, August 18, 2020 12:58 PM

To: Stropkaj, William

Cc: Sammy; Lauren Foti; Mark Kaminski
Subject: KOHS Softball

Dr Stropkaj,

During these most tumultuous and tenuous times, | hope this message finds you well. As you will recall, our daughter
Lauren plays softball for KOHS.

My wife and | {and Lauren) were hoping that you would at least consider reinstating the Fall 2020 KOHS softball
program, which was recently cancelled. Sarah and 1 are obviously parents, but we are also health care providers working
during this pandemic. | can assure you that we would never put our children, their teammates, or our patients in harms
way.

Lauren plays travel softball (and I coach her team) and we have successfully and safely played over 120 games in
Pennsylvania, Ohio, and West Virginia over the past 10 months. The teams, umpires, coaches, and spectators have been
able to effectively socially distance in order to ensure a safe environment for the girls to play. This would certainly
continue if KOHS was playing in their three tournaments this fall,

One of the 2020 fall softball tournaments was to be hosted by KO. The proceeds would be used to facilitate the
operations for the coming spring season. We would implore you to reconsider cancelling the 2020 fall KOHS softball
season and to reinstate it so that these ladies can play in three tournaments. They have certainly lost enough time away
already.

Thank you for your attention and consideration and take care.

Best regards,

Christopher and Sarah Foti

Sent from my iPhone



Stroeka'!, William
From: S
Sent; uesday, August 18, 2020 11:03 AM

To: Stropkaj, William
Subject: Parkway students
Hi there,

Can you please advise how the parkway students will proceed with the first day of school. Per parkways letter sent
home it states “Each sending school district will determine their students start date for PWCTC and if they are eligible to
participate in Option 1”. Parkway is stating that the first day of school is August 24th. | would just like to be prepared
and have my child prepared to go back to school and what the rules, procedures and stipulations are.

My child is currently going to into 10th grade

Thank you for your time.
Jennison Hamilton
Sent from my iPhone



Stroeka'!, William
e T e e
Sent: uesday, August 3, :

To: Stropkaj, William
Subject: Board meeting tonight
Hi,

| would like to ask the board why Fall Tournaments for softball was cancelled when it's voluntary.

These tournaments are a fundraiser for our team and it also has the freshman meet the high school girls they will be
playing with.

Also if the communities can do rec leagues for fall softball why cant the high school team go to these tournaments.

Kindly
Tom and Kalrino Hamwe |



Stroeka'!, William

From:

Sent: Tuesday, August 18, 2020 10:33 AM
To: Stropkaj, William

Cc:

Subject: Open it with pod hook up help

Hello, Our opinion about the opening of the school hasn't changed, Again we urge you to move forward with your
opening plans and not let them be derailed by fear. According to the numbers this is the wish of the majority of
Keystones Oaks parents, so please honor it. We do realize that in person school will only be two days a week but a foot
in the door is better then nothing at all.

For the elementary children specifically | had a thought/suggestion. | have heard talk of "Pods" mentioned around the
forums, My understanding of it is: A small group of parents get together with their kids on the online school days to
help each other complete the projects. | think this is a good idea and | have the ability to host such a thing, | know there
are others as well. It might be helpful if the school had an advertised known forum just for POD hook ups. | feel like this
would be a super helpful tool for people especially since the school days are split by last names.

-Thank you for your time - The Hennies Family



StroEka'!, William

From: S ————
Sent: onday, August 17, 2020 4:17 PM

To: Stropkaj, William

Subject: Question about calendar

Hello Dr. Stropkaj,

I’'m looking over the agenda for tomorrows school board meeting, and I'm confused about these dates:
“ Week of October 12, 2020 through October 16, 2020

o Students (A-M): Face-to-Face instruction Monday and Tuesday Online instruction: Wednesday, Thursday, Friday o
Students (N-Z}): Face-to Face instruction Thursday and Friday Online instruction: Monday, Tuesday, Wednesday”

For some reason it changes from A-L, to be A-M For the previous 2020-2021 school calendar, it showed Columbus Day,
Monday, October 12th as being a holiday, no school. | just wanted to make sure it’s still A-L, and to ask if October 12th
will be a school day, to make up for the delayed start to the school year?

Thank you.

-Helen K\pmowicz



Stroekai, William

From:

Sent: Monday, August 17, 2020 4:13 PM
To: Stropkaj, William; Thomas, Dave
Subject: Plexiglass or Masks

Hi Dr. Stropkaj,

First, I want to thank you for all of your hard work and diligence as we prepare for a
very unique year. I know your position isn't an easy one, or are your decisions weighted
lightiy.

Y | 200'2.d M. Thomas
and the teachers there, as well, for being thoughtful and communicative, not to mention

awesome educators.

My question as we weigh the best decision for James is the classroom; will there be
plexiglass around the desks or just masks? Will masks be worn at recess? How many
kids per classroom and how will arrival and departure be handled?

These details can help me, and others I am sure, feel more educated about the decision
we need to make on sending our children back physically into the classroom.

Thanks in advance of your response -
Lindsey O'Donnell
Aiken Parent and PFO Board Secretary



StroEka'I, William

From:

Sent: Tuesday, August 18, 2020 12:07 PM
To: Stropkaj, William

Subject: Fall Softball Cancellation

Mr Stropkay,

My daughter plays HS softball for Keystone Oaks. I'm writing to you to ask why her team isn’t allowed to play this

fall. This isn’t paid for by the school district in anyway nor are any school employees other than the coach who is
volunteering his time are required to attend these games. They won’t be using the school district fields for these games
either. I'm also assuming that since the softball team isn’t allowed to play that the school district isn’t allowing the
football team or other school sports to be played. If I'm wrong | want to know how the school district can legally
discriminate against the softball team.

{ can be reached at any time if you would like explain the reasoning behind the decision made by the school district
administration.

Chad Woods
412-841-3302



StroEka'!, William

From:

Sent: Tuesday, August 18, 2020 4:39 PM
To: Stropkaj, William

Subject: Questions - about masks

1) Are masks mandatory throughout the entire school day?
2) Wili students be given the option of not covering their nose so they need not breathe in their exhaled air?
3) Riding the school bus to and fro?

The above is more specific to my own 'need to know'. However, on a more general level, | wonder how the ‘mask’
component applies during the following:

1) Lunch

2) Sports/activities indoors

3) Activities outdoors

3) How shall masks impact upon the lunch break? Also, when the students engage in physical activity

I thank you for inviting questions from the public, and { am glad | had an opportunity to get them in prior to 5:00pm.
Thank you,

Suzanne



Date: 08/12/20 Keystone Oaks School District Page: 1

Time:17:47:37 June 2020 Combined Check Register 2019-2020 BARO16c
Check Dates 06/01/20 - 06/30/20 Check # 00001624 - 99989463

Vendor Number & Name\

Check Date Remittance Name Check Amount Batch Source Stat
10-0101-001-001-00-000-000 Cash -FNB - General Fund
00062248 06/03/20 48 B & R POOLS & SWIM SHOP $238.00 6320 Comp R
00062249 06/04/20 11090 TIMOTHY L SHERIDAN $136.62 106420 Comp R
00062250 06/04/20 423 A G MAURO COMPANY $24.00 6420 Comp R
00062251 06/04/20 13657 Advance Auto Parts $25.99 6420 Comp R
00062252 06/04/20 6600 APPLE INC $417.95 6420 Comp R
00062253 06/04/20 13662 AQUA FILTER FRESH, INC. $64.91 6420 Comp R
00062254 06/04/20 13438 Aramark Uniform & Career Apparel Group,. $394.40 6420 Comp R
ARAMARK UNIFORM SERVICES
00062255 06/04/20 1341 AlU $5,474.00 6420 Comp R
Allegheny Intermediate Unit
00062256 06/04/20 48 B & R POOLS & SWIM SHOP $184.00 6420 Comp R
00062257 06/04/20 11535 BIG'S SANITATION $5,410.00 6420 Comp R
00062258 06/04/20 9203 THE BRADLEY CENTER $16,931.35 6420 Comp R
00062259 06/04/20 6771 CHILDREN'S INSTITUTE $1,003.36 6420 Comp R
00062260 06/04/20 8395 FAGAN'S SANITARY SUPPLY INC $203.50 6420 Comp R
00062261 06/04/20 13165 FERGUSON ENTERPRISES, INC $62.09 6420 Comp R
Ferguson Enterprises INC #1480
00062262 06/04/20 4647 GUARDIAN PROTECTION SERVICES $496.35 6420 Comp R
00062263 06/04/20 12852 Maiello, Brungo & Maiello, LLC $4,552.50 6420 Comp R
00062264 06/04/20 420 MATTHEWS BUS CO $128,735.21 6420 Comp R
00062265 06/04/20 10837 MONTOUR SCHOOL DISTRICT $4,576.04 6420 Comp R
00062266 06/04/20 4919 MR JOHN $127.00 6420 Comp R
00062267 06/04/20 13945 North Hills School District $368.28 6420 Comp R
00062268 06/04/20 3322 OFFICE DEPOT INC $428.38 6420 Comp R
00062269 06/04/20 574 PA AMERICAN WATER COMPANY $642.40 6420 Comp R
00062270 06/04/20 1926 PAPER PRODUCTS CO INC $11,871.42 6420 Comp R
00062271 06/04/20 13976 PITTSBURGH POTTY $85.00 6420 Comp R
00062272 06/04/20 12933 Pittsburgh Board of Education $355.20 6420 Comp (0]
Pittsburgh Board of Education
00062273 06/04/20 12321 RONNIE'S TIRE SERVCE INC $180.00 6420 Comp R
00062274 06/04/20 7043 JEFFREY M. SIEG $334.95 6420 Comp R
00062275 06/04/20 8773 STEEL CITY MOWER & PLOW $1,046.47 6420 Comp R
00062276 06/04/20 13376 Heather Scanlon $2,667.00 6420 Comp R
00062277 06/04/20 636 SCOTT ELECTRIC $318.78 6420 Comp R
Scott Electric
00062278 06/04/20 13062 UPMC HLTH Plan Fully Ins Wkrs Comp $11,802.00 6420 Comp R
UPMC Health Benefits, Inc.
00062279 06/04/20 13458 VERNON DELL TRACTOR $542.30 6420 Comp R
00062280 06/04/20 4703 WESLEY FAMILY SERVICES $15,027.00 6420 Comp R
00062281 06/04/20 574 PA AMERICAN WATER COMPANY $476.64 642020 Comp R
00062282 06/04/20 574 PA AMERICAN WATER COMPANY $427.99 6042020 Comp R
00062283 06/05/20 5207 FILTECH INC $1,356.30 6520 Comp R
00062284 06/08/20 574 PA AMERICAN WATER COMPANY $402.24 60820 Comp R
00062285 06/08/20 574 PA AMERICAN WATER COMPANY $405.57 6082020 Comp R
00062286 06/08/20 13657 Advance Auto Parts $14.48 6820 Comp R
00062287 06/08/20 10590 BUCKEYE CLEANING CENTERS $951.80 6820 Comp R
BUCKEYE CLEANING CENTERS
00062288 06/08/20 118 CASTLE SHANNON BOROUGH $22.00 6820 Comp R
Borough of Castle Shannon
00062289 06/08/20 208 DORMONT BOROUGH $49.60 6820 Comp R

Borough of Dormont
00062290 06/08/20 5097 CHEM-AQUA $354.90 6820 Comp R
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10-0101-001-001-00-000-000 Cash -FNB - General Fund

00062291 06/08/20 11048 AmCom - Amer. Photocopy Equip Co of PGH $10,019.95 6820 Comp R
COMDOC LEASING

00062292 06/08/20 13165 FERGUSON ENTERPRISES, INC $99.05 6820 Comp R
Ferguson Enterprises INC #1480

00062293 06/08/20 250 FOLLETT $296.58 6820 Comp R
Follett School Solutions Inc

00062294 06/08/20 292 GRAINGER $1,949.84 6820 Comp R

00062295 06/08/20 12628 JESSE JEZNIS $220.46 6820 Comp R

00062296 06/08/20 9805 JOHN R MEYERS PLUMBING/HEATING INC $1,987.00 6820 Comp O

00062297 06/08/20 13443 KENTUCKY STATE TREASURER $100.00 6820 Comp R

00062298 06/08/20 4919 MR JOHN $254.00 6820 Comp R

00062299 06/08/20 8386 Mount Lebanon, PA $736.04 6820 Comp R
Mount Lebanon, PA

00062300 06/08/20 465 NASSP $95.00 6820 Comp R

00062301 06/08/20 574 PA AMERICAN WATER COMPANY $476.64 6820 Comp \Y

00062302 06/08/20 1926 PAPER PRODUCTS CO INC $416.84 6820 Comp R

00062303 06/08/20 10712 PUSH N PULL INC $158.82 6820 Comp R

00062304 06/08/20 647 SHERWIN-WILLIAMS $191.17 6820 Comp R

00062305 06/08/20 636 SCOTT ELECTRIC $1,403.36 6820 Comp R
Scott Electric

00062306 06/08/20 12119 UGI ENERGY SERVICES LLC $1,609.55 6820 Comp R

00062307 06/08/20 12751 WILMAC FLOORING $6,782.00 6820 Comp R

00062308 06/08/20 7117 THYSSENKRUPP ELEVATOR $4,161.74 6820 Comp R
thyssenkrupp Elevator Corporation

00062309 06/10/20 574 PA AMERICAN WATER COMPANY $422.27 61020 Comp R

00062310 06/12/20 2984 PITTSBURGH POST-GAZETTE $419.60 61220 Comp R
PITTSBURGH POST-GAZETTE

00062311 06/12/20 12900 Agora Cyber Charter School $11,710.38 61220 Comp R

00062312 06/12/20 9884 AT&T MOBILITY $1,005.09 61220 Comp R

00062313 06/12/20 11443 AV LAUTTAMUS COMMUNICATIONS INC $48.00 61220 Comp R

00062314 06/12/20 1341 AlU $2,787.50 61220 Comp R
Allegheny Intermediate Unit

00062315 06/12/20 13163 CIT $2,965.84 61220 Comp R
CIT

00062316 06/12/20 3573 COMCAST $6,403.73 61220 Comp R

00062317 06/12/20 572 DUQUESNE LIGHT COMPANY $8,053.03 61220 Comp R

00062318 06/12/20 361 JORDAN TAX SERVICE INC $304.11 61220 Comp R

00062319 06/12/20 363 JOSTENS $275.00 61220 Comp R

00062320 06/12/20 12909 KELLY SERVICES INC $1,287.00 61220 Comp R
KELLY SERVICES INC

00062321 06/12/20 13257 JOSEPH KUBIAK $303.00 61220 Comp R

00062322 06/12/20 135761 LEXIA LEARNING SYSTEMS LLC $8,800.00 61220 Comp R

00062323 06/12/20 13096 PA Distance Learning Charter $3,784.52 61220 Comp R

00062324 06/12/20 2984 PITTSBURGH POST-GAZETTE $309.60 61220 Comp R
PITTSBURGH POST-GAZETTE

00062325 06/12/20 12929 Young Scholars of Western PA Charter Sch $25,066.47 61220 Comp R

00062326 06/16/20 144 COLLEGE BOARD PUBLICATION $21,940.00 61620 Comp R
THE COLLEGE BOARD

00062327 06/18/20 4675 PA DEPT OF LABOR & INDUSTRY $74.61 6182020 Comp R
PA DEPT OF LABOR & INDUSTRY -E

00062328 06/18/20 13179 Ace fix-it Hardware of Greentree $57.08 6182020 Comp R

Ace fix-it Hardware
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Vendor Number & Name\

Check Date Remittance Name Check Amount Batch Source Stat
10-0101-001-001-00-000-000 Cash -FNB - General Fund
00062329 06/18/20 7502 BANKSVILLE EXPRESS Printing, Inc $844.64 6182020 Comp R
00062330 06/18/20 572 DUQUESNE LIGHT COMPANY $4,136.84 6182020 Comp R
00062331 06/18/20 363 JOSTENS $577.50 6182020 Comp R
00062332 06/18/20 12008 LOWES BUSINESS ACCT/GECRB $215.51 6182020 Comp R
00062333 06/18/20 11774 MAIELLO BRUNGO & MAIELLO LLP $4,711.50 6182020 Comp R
00062334 06/18/20 13508 NAESP $595.00 6182020 Comp R
PA PRINCIPALS ASSOCIATION
00062335 06/18/20 599 ROLLIER HARDWARE INC $30.57 6182020 Comp R
00062336 06/18/20 7313 UPS $19.27 6182020 Comp R
00062337 06/22/20 1341 AlU $637.00 62220 Comp R
Allegheny Intermediate Unit
00062338 06/22/20 11761 BOROUGH OF GREENTREE $37.00 62220 Comp R
00062339 06/22/20 10590 BUCKEYE CLEANING CENTERS $327.25 62220 Comp R
BUCKEYE CLEANING CENTERS
00062340 06/22/20 13104 Commonwealth Charter Academy $2,556.80 62220 Comp R
00062341 06/22/20 13511 DIRECT ENERGY BUSINESS - GAS $661.50 62220 Comp R
DIRECT ENERGY BUSINESS
00062342 06/22/20 6817 DOBIL LABORATORIES INC $480.00 62220 Comp R
00062343 06/22/20 8395 FAGAN'S SANITARY SUPPLY INC $1,790.33 62220 Comp R
00062344 06/22/20 5207 FILTECH INC $790.77 62220 Comp R
00062345 06/22/20 13165 FERGUSON ENTERPRISES, INC $1,435.48 62220 Comp R
Ferguson Enterprises INC #1480
00062346 06/22/20 12794 INTERIOR SUPPLY INC $94.08 62220 Comp R
00062347 06/22/20 1926 PAPER PRODUCTS CO INC $3,330.60 62220 Comp R
00062348 06/22/20 7808 PITNEY BOWES INC $105.00 62220 Comp R
00062349 06/22/20 599 ROLLIER HARDWARE INC $71.11 62220 Comp R
00062350 06/22/20 4939 ROSSI FLOOR TECHNOLOGIES $3,029.37 62220 Comp R
00062351 06/22/20 10175 STEP BY STEP LEARNING INC $12,948.75 62220 Comp R
00062352 06/22/20 11053 STEWART EQUIPMENT SVC INC $110.25 62220 Comp R
00062353 06/22/20 636 SCOTT ELECTRIC $1,515.84 62220 Comp R
Scott Electric
00062354 06/22/20 13247 TMS Equiparts $190.10 62220 Comp R
00062355 06/22/20 647 SHERWIN-WILLIAMS $282.50 62220 Comp R
The Sherwin-Williams CO.
00062356 06/22/20 9915 TRANE $1,337.23 62220 Comp R
Trane U.S. Inc.
00062357 06/22/20 10615 UNITED REFRIGERATION INC $509.41 62220 Comp R
00062358 06/22/20 13741 URBAN ACADEMY OF GREATER PGH CS $2,455.45 62220 Comp R
URBAN ACADEMY OF GREATER PGH CS
00062359 06/22/20 13458 VERNON DELL TRACTOR $699.24 62220 Comp R
00062360 06/24/20 14056 ITINERA DOCENTIA, LLC $700.00 6242020 Comp R
00062361 06/24/20 644 ALCOSE CREDIT UNION $5,060.88 2 Comp R
00062362 06/24/20 11197 AMERICAN DREAM FUND $40.00 2 Comp R
00062363 06/24/20 361 JORDAN TAX SERVICE INC $3,717.21 3 Comp R
00062364 06/24/20 575 KEYSTONE OAKS EDUCATION ASSN $13,556.54 2 Comp R
00062365 06/24/20 587 KEYSTONE OAKS ESPA-LOCAL $1,100.22 2 Comp R
00062366 06/24/20 2817 PSEA S-PAC $3,106.00 2 Comp R
00062367 06/24/20 922 SEIU LOCAL32BJ $1,320.00 2 Comp R
00062368 06/24/20 11807 TRANSAMERICA PREMIER LIFE INS CO $67.62 2 Comp R
00062369 06/24/20 8186 RONDA J WINNECOUR $714.00 2 Comp R
00062370 06/24/20 9718 MARK ELPHINSTONE $273.71 6242020 Comp \Y,
00062371 06/24/20 14057 SARRIS CANDIES $2,427.84 6242020 Comp R
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Check Dates 06/01/20 - 06/30/20 Check # 00001624 - 99989463

Vendor Number & Name\

Check Date Remittance Name Check Amount Batch Source Stat
10-0101-001-001-00-000-000 Cash -FNB - General Fund

00062372 06/25/20 13438 Aramark Uniform & Career Apparel Group,. $159.62 62520 Comp R
ARAMARK UNIFORM SERVICES

00062373 06/25/20 1341 AlU $1,800.00 62520 Comp R
Allegheny Intermediate Unit

00062374 06/25/20 9203 THE BRADLEY CENTER $12,737.32 62520 Comp R

00062375 06/25/20 13395 Busy Beaver Building Centers, Inc. $33.82 62520 Comp R

00062376 06/25/20 13634 BLIND & VISION REHAB SVC OF PITTSBURGH $7,515.00 62520 Comp R
BVRS

00062377 06/25/20 9298 CONSOLIDATED COMMUNICATIONS $1,180.31 62520 Comp R

00062378 06/25/20 14058 MATTHEW DAVIN $206.38 62520 Comp R

00062379 06/25/20 13509 Direct Energy $5,231.99 62520 Comp R
DIRECT ENERGY BUSINESS

00062380 06/25/20 572 DUQUESNE LIGHT COMPANY $1,502.93 62520 Comp R

00062381 06/25/20 7279 ERZEN ASSOCIATES INC $567.23 62520 Comp R

00062382 06/25/20 5207 FILTECH INC $5,033.07 62520 Comp R

00062383 06/25/20 4710 GEORGE M KEY ARCO INC $420.10 62520 Comp R

00062384 06/25/20 13046 Henry Schein, Inc $111.97 62520 Comp R

00062385 06/25/20 12421 IMAGE 360 GRAPHICS SIGNAGE DISPLAYS $154.84 62520 Comp R

00062386 06/25/20 232 J C EHRLICH COMPANY INC $506.00 62520 Comp R
J.C. Ehrlich

00062387 06/25/20 12852 Maiello, Brungo & Maiello, LLC $3,767.00 62520 Comp R

00062388 06/25/20 4919 MR JOHN $127.00 62520 Comp R

00062389 06/25/20 1926 PAPER PRODUCTS CO INC $6,520.78 62520 Comp R

00062390 06/25/20 12631 PEOPLES NATURAL GAS $908.48 62520 Comp R

00062391 06/25/20 13010 Raptor $100.00 62520 Comp R
Raptor Technologies

00062392 06/25/20 648 SHIFFLER EQUIPMENT SALES INC $86.99 62520 Comp R

00062393 06/25/20 8773 STEEL CITY MOWER & PLOW $127.50 62520 Comp R

00062394 06/25/20 636 SCOTT ELECTRIC $327.81 62520 Comp R
Scott Electric

00062395 06/25/20 647 SHERWIN-WILLIAMS $359.74 62520 Comp R
The Sherwin-Williams CO.

00062396 06/25/20 10076 UNIPAK CORPORATION $3,600.00 62520 Comp R

00062397 06/25/20 7420 UPMC $7,250.00 62520 Comp R

00062398 06/25/20 13062 UPMC HLTH Plan Fully Ins Wkrs Comp $10,266.00 62520 Comp R
UPMC Health Benefits, Inc.

00062399 06/25/20 4703 WESLEY FAMILY SERVICES $13,592.00 62520 Comp R

Totals For Bank Account 10-0101-001-001-00-000-000 Cash -FNB - General Fund

Balance Sheet 508,966.63 Expenditure 0.00 Revenue 0.00
Total Count Total Count
Outstanding 2,342.20 2 Computer Check 508,966.63 152
Reconciled 505,874.08 148 Hand Check 0.00 0
Stop Payment 0.00 0 Wire Transfer 0.00 0
Voided 750.35 2

508,966.63 152 508,966.63 152
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29-0101-001-000-00-000-000 CASH - FNB ATHLETICS

00003211 06/08/20 9718 MARK ELPHINSTONE $43.98 6820 Comp R

00003212 06/25/20 13013 Big 8 Conference $300.00 62520 Comp (0]

00003213 06/25/20 13505 Sam Cercone $50.00 62520 Comp R

00003214 06/25/20 11894 NOVA SPORTS $4,871.55 62520 Comp R

00003215 06/25/20 11818 PITTSBURGH TROPHY COMPANY INC $147.50 62520 Comp R

Totals For Bank Account 29-0101-001-000-00-000-000 CASH - FNB ATHLETICS

Balance Sheet 5,413.03 Expenditure 0.00 Revenue 0.00
Total Count Total Count
Outstanding 300.00 1 Computer Check 5,413.03 5

Reconciled 5,113.03 4 Hand Check 0.00 0
Stop Payment 0.00 0 Wire Transfer 0.00 0
Voided 0.00 0

5,413.03 5

5,413.03 5
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50-0101-001-000-00-000-000 CASH - FNB Cafeteria

00009255 06/04/20 13554 ZACHARY BRADLEY $21.50 6420 Comp R
Christina Bradley

00009256 06/04/20 10810 PATRICIA MCKAY $30.16 6420 Comp R

00009257 06/18/20 13919 ALFRED NICKLES BAKERY INC. $621.10 6182020 Comp R
ALFRED NICKLES BAKERY INC.

00009258 06/18/20 11896 SCHNEIDER'S DAIRY INC $2,124.41 6182020 Comp R
SCHNEIDER'S DAIRY, INC.-11

00009259 06/18/20 11725 US FOODS INC $4,780.18 6182020 Comp R

00009260 06/25/20 4710 GEORGE M KEY ARCO INC $16.30 62520 Comp R

Totals For Bank Account 50-0101-001-000-00-000-000 CASH - FNB Cafeteria

Balance Sheet 7,593.65 Expenditure 0.00 Revenue 0.00
Total Count Total Count
Outstanding 0.00 0 Computer Check 7,593.65 6

Reconciled 7,593.65 6 Hand Check 0.00 0
Stop Payment 0.00 0 Wire Transfer 0.00 0
Voided 0.00 0

6

7,593.65

7,593.65 6



Date: 08/12/20 Keystone Oaks School District Page: 1

Time:17:49:42 July 2020 Combined Check Register 2020-2021 BARO16c
Check Dates 07/01/20 - 07/31/20 Check # 00001645 - 99987807

Vendor Number & Name\

Check Date Remittance Name Check Amount Batch Source Stat
10-0101-001-001-00-000-000 Cash -FNB - General Fund

00062400 07/09/20 11443 AV LAUTTAMUS COMMUNICATIONS INC $48.00 7920 Comp R

00062401 07/09/20 1341 AlU $2,020.00 7920 Comp R
Allegheny Intermediate Unit

00062402 07/09/20 13050 Arthur J Gallagher Risk Mgmt Svc, Inc $134,501.00 7920 Comp R

00062403 07/09/20 13771 VALBRIDGE PROPERTY ADVISORS $6,500.00 7920 Comp R
BARONE MURTHA SHONBERG &ASSOCIATES

00062404 07/09/20 11535 BIG'S SANITATION $2,705.00 7920 Comp R

00062405 07/09/20 14059 JENNIFER BRANIK $179.18 7920 Comp R

00062406 07/09/20 87 BROOKSIDE LUMBER & SUPPLY $175.00 7920 Comp R

00062407 07/09/20 208 DORMONT BOROUGH $209.50 7920 Comp R
Borough of Dormont

00062408 07/09/20 11048 AmCom - Amer. Photocopy Equip Co of PGH $10,019.95 7920 Comp R
COMDOC LEASING

00062409 07/09/20 13509 Direct Energy $1,305.01 7920 Comp R
DIRECT ENERGY BUSINESS

00062410 07/09/20 208 DORMONT BOROUGH $20,632.25 7920 Comp R
DORMONT BOROUGH

00062411 07/09/20 13409 THOMAS DUXBURY $760.00 7920 Comp R

00062412 07/09/20 8395 FAGAN'S SANITARY SUPPLY INC $472.76 7920 Comp R

00062413 07/09/20 4065 FLAG FACTORY $115.00 7920 Comp R

00062414 07/09/20 250 FOLLETT $42.22 7920 Comp R
Follett School Solutions Inc

00062415 07/09/20 8620 HOME DEPOT CREDIT SERVICES $844.99 7920 Comp R

00062416 07/09/20 12810 HUCKESTEIN MECHANICAL SERVICES, Inc. $2,862.00 7920 Comp R

00062417 07/09/20 13853 IXL LEARNING, INC. $5,920.00 7920 Comp R

00062418 07/09/20 118 CASTLE SHANNON BOROUGH $65.34 7920 Comp R
Jordan Tax Service

00062419 07/09/20 10828 LEADER SERVICES $7,135.00 7920 Comp R

00062420 07/09/20 420 MATTHEWS BUS CO $47,266.09 7920 Comp R

00062421 07/09/20 8386 Mount Lebanon, PA $608.03 7920 Comp R
Mount Lebanon, PA

00062422 07/09/20 3322 OFFICE DEPOT INC $678.69 7920 Comp R

00062423 07/09/20 11798 HARRIS SCHOOL SOLUTIONS $12,211.28 7920 Comp R
OnHand Schools, Inc.

00062424 07/09/20 1926 PAPER PRODUCTS CO INC $430.29 7920 Comp R

00062425 07/09/20 503 PARKWAY WEST CTC $173,238.02 7920 Comp R

00062426 07/09/20 12907 PA Virtual Charter School $3,784.52 7920 Comp R
Pennsylvaina Virtual Charter School

00062427 07/09/20 3368 RENAISSANCE LEARNING INC. $12,653.25 7920 Comp R

00062428 07/09/20 647 SHERWIN-WILLIAMS $148.58 7920 Comp R

00062429 07/09/20 648 SHIFFLER EQUIPMENT SALES INC $86.99 7920 Comp R

00062430 07/09/20 10935 STAPLES ADVANTAGE $719.88 7920 Comp R
STAPLES BUSINESS CREDIT

00062431 07/09/20 11053 STEWART EQUIPMENT SVC INC $183.75 7920 Comp R

00062432 07/09/20 13892 MELANIE STREITMATTER $4.49 7920 Comp R

00062433 07/09/20 9508 THE LIGHT CO $3,058.55 7920 Comp R
The Light Company, LLC

00062434 07/09/20 4722 PENN STATE UNIVERSITY $50.00 7920 Comp R
The Pennsylvania State University

00062435 07/09/20 12119 UGI ENERGY SERVICES LLC $323.81 7920 Comp R

00062436 07/09/20 647 SHERWIN-WILLIAMS $230.96 7920 Comp R

The Sherwin-Williams CO.



Date: 08/12/20 Keystone Oaks School District Page: 2

Time:17:49:43 July 2020 Combined Check Register 2020-2021 BARO16c
Check Dates 07/01/20 - 07/31/20 Check # 00001645 - 99987807

Vendor Number & Name\

Check Date Remittance Name Check Amount Batch Source Stat
10-0101-001-001-00-000-000 Cash -FNB - General Fund
00062437 07/23/20 574 PA AMERICAN WATER COMPANY $1,132.77 7232020 Comp R
00062438 07/23/20 574 PA AMERICAN WATER COMPANY $528.47 7232020 Comp R
00062439 07/23/20 574 PA AMERICAN WATER COMPANY $580.14 7232020 Comp R
00062440 07/23/20 574 PA AMERICAN WATER COMPANY $479.67 7232020 Comp R
00062441 07/23/20 574 PA AMERICAN WATER COMPANY $429.42 7232020 Comp R
00062442 07/23/20 10188 CDW Government LLC, CDW Government $264,938.22 7232020 Comp O
CDW Government
00062443 07/23/20 10188 CDW Government LLC, CDW Government $18,385.92 7232020 Comp 0]
CDW Government
00062444 07/23/20 13044 21st Century Cyber Charter School $2,471.68 72320 Comp 0]
00062445 07/23/20 12900 Agora Cyber Charter School $857.35 72320 Comp 0]
00062446 07/23/20 13452 Allegheny Installations Company, Inc. $7,750.00 72320 Comp R
00062447 07/23/20 13179 Ace fix-it Hardware of Greentree $152.71 72320 Comp R
Ace fix-it Hardware
00062448 07/23/20 1341 AlU $7,161.73 72320 Comp O
Allegheny Intermediate Unit
00062449 07/23/20 13246 B.M. Kramer & Co. $826.91 72320 Comp R
00062450 07/23/20 13504 BALENO CONCRETE LLC $12,107.00 72320 Comp @)
00062451 07/23/20 11761 BOROUGH OF GREENTREE $37.00 72320 Comp R
00062452 07/23/20 13395 Busy Beaver Building Centers, Inc. $162.84 72320 Comp R
00062453 07/23/20 5097 CHEM-AQUA $1,198.50 72320 Comp @)
00062454 07/23/20 13163 CIT $2,965.84 72320 Comp @)
CIT
00062455 07/23/20 3573 COMCAST $13,122.20 72320 Comp 0]
00062456 07/23/20 118 CASTLE SHANNON BOROUGH $1,269.50 72320 Comp 0]
Castle Shannon Boro General Fund
00062457 07/23/20 13593 Dean Thomas Tree Service $2,000.00 72320 Comp 0]
00062458 07/23/20 7665 DELL COMPUTER CORPORATION $29,736.12 72320 Comp R
DELL MARKETING L.P.
00062459 07/23/20 13509 Direct Energy $271.73 72320 Comp (0]
DIRECT ENERGY BUSINESS
00062460 07/23/20 13511 DIRECT ENERGY BUSINESS - GAS $88.68 72320 Comp R
DIRECT ENERGY BUSINESS
00062461 07/23/20 572 DUQUESNE LIGHT COMPANY $16,264.24 72320 Comp 0]
00062462 07/23/20 11714 EDUCATION CTR AT THE WATSON INSTITUTE $16,000.00 72320 Comp R
00062463 07/23/20 8395 FAGAN'S SANITARY SUPPLY INC $99.22 72320 Comp 0]
00062464 07/23/20 5207 FILTECH INC $632.88 72320 Comp R
00062465 07/23/20 13165 FERGUSON ENTERPRISES, INC $120.62 72320 Comp R
Ferguson Enterprises INC #1480
00062466 07/23/20 12810 HUCKESTEIN MECHANICAL SERVICES, Inc. $1,196.43 72320 Comp R
00062467 07/23/20 232 J C EHRLICH COMPANY INC $506.00 72320 Comp R
J.C. Ehrlich
00062468 07/23/20 9805 JOHN R MEYERS PLUMBING/HEATING INC $2,945.00 72320 Comp o
00062469 07/23/20 1050 KNICKERBOCKER RUSSELL CO INC $742.00 72320 Comp \Y
00062470 07/23/20 12008 LOWES BUSINESS ACCT/GECRB $537.44 72320 Comp o
00062471 07/23/20 12852 Maiello, Brungo & Maiello, LLC $255.50 72320 Comp o
00062472 07/23/20 12709 W.B. MASON CO INC $1,116.40 72320 Comp R
00062473 07/23/20 10837 MONTOUR SCHOOL DISTRICT $3,268.60 72320 Comp o
00062474 07/23/20 14064 NCSM $85.00 72320 Comp o
00062475 07/23/20 3322 OFFICE DEPOT INC $1,745.07 72320 Comp R
00062476 07/23/20 3695 ORIENTAL TRADING $74.11 72320 Comp R
00062477 07/23/20 574 PA AMERICAN WATER COMPANY $146.14 72320 Comp R



Date: 08/12/20 Keystone Oaks School District Page: 3

Time:17:49:43 July 2020 Combined Check Register 2020-2021 BARO16c
Check Dates 07/01/20 - 07/31/20 Check # 00001645 - 99987807

Vendor Number & Name\

Check Date Remittance Name Check Amount Batch Source Stat
10-0101-001-001-00-000-000 Cash -FNB - General Fund

00062478 07/23/20 14054 PEAR DECK , INC. $7,506.00 72320 Comp O

00062479 07/23/20 12631 PEOPLES NATURAL GAS $573.66 72320 Comp R

00062480 07/23/20 2984 PITTSBURGH POST-GAZETTE $487.50 72320 Comp R
PITTSBURGH POST-GAZETTE

00062481 07/23/20 9147 PSBA $13,965.68 72320 Comp R

00062482 07/23/20 599 ROLLIER HARDWARE INC $225.37 72320 Comp (0]

00062483 07/23/20 12321 RONNIE'S TIRE SERVCE INC $70.00 72320 Comp O

00062484 07/23/20 4939 ROSSI FLOOR TECHNOLOGIES $1,964.19 72320 Comp R

00062485 07/23/20 14053 SCREENCASTIFY, LLC $3,000.00 72320 Comp O
SCREENCASTIFY, LLC

00062486 07/23/20 1457 SHASDA $300.00 72320 Comp (0]

00062487 07/23/20 648 SHIFFLER EQUIPMENT SALES INC $124.99 72320 Comp R

00062488 07/23/20 13605 SOLARWINDS $213.00 72320 Comp R

00062489 07/23/20 8773 STEEL CITY MOWER & PLOW $32.69 72320 Comp (0]

00062490 07/23/20 9822 SUNTEX INTERNATIONAL INC $8,080.00 72320 Comp (0]

00062491 07/23/20 636 SCOTT ELECTRIC $315.12 72320 Comp R
Scott Electric

00062492 07/23/20 13247 TMS Equiparts $1,836.94 72320 Comp R

00062493 07/23/20 9787 ALLEGHENY COUNTY HEALTH DEPT $50.00 72320 Comp (0]
TREASURER OF ALLEGHENY COUNTY

00062494 07/23/20 9915 TRANE $541.18 72320 Comp R
Trane U.S. Inc.

00062495 07/23/20 7424 UNIVERSITY OF PITTSBURGH $700.00 72320 Comp O
University of Pittsburgh

00062496 07/23/20 6217 VECTOR SECURITY $76.11 72320 Comp R

00062497 07/23/20 12929 Young Scholars of Western PA Charter Sch $2,754.84 72320 Comp R

00062498 07/28/20 292 GRAINGER $555.88 7282020 Comp O

00062499 07/28/20 4710 GEORGE M KEY ARCO INC $643.36 7282020 Comp O

00062500 07/28/20 1050 KNICKERBOCKER RUSSELL CO INC $492.00 7282020 Comp O

00062501 07/28/20 1926 PAPER PRODUCTS CO INC $11,705.26 7282020 Comp O

00062502 07/28/20 10615 UNITED REFRIGERATION INC $1,898.41 7282020 Comp O

00062503 07/28/20 9884 AT&T MOBILITY $1,005.03 7282020 Comp O

00062504 07/28/20 12126 DUDE SOLUTIONS INC. $4,581.56 7282020 Comp O
DUDE SOLUTIONS, INC.

00062505 07/28/20 14052 EDPUZZLE $1,300.00 7282020 Comp O

00062506 07/28/20 11757 EduLink $7,248.00 7282020 Comp O

00062507 07/28/20 5225 LANCASTER-LEBANON IU 13 $13,224.60 7282020 Comp O
Lancaster-Lebanon 1U 13

00062508 07/28/20 11492 NODE ZERO LLC $1,530.00 7282020 Comp O

00062509 07/28/20 10228 PEARSON ASSESSMENTS $347.68 7282020 Comp O

00062510 07/28/20 3640 SUPER DUPER PUBLICATIONS $124.95 7282020 Comp O

00062511 07/28/20 9754 TEACHER DIRECT $190.60 7282020 Comp O

00062512 07/30/20 8012 AMCOM OFFICE SYSTEMS $170.00 73020 Comp O
AMCOM

00062513 07/30/20 7502 BANKSVILLE EXPRESS Printing, Inc $328.61 73020 Comp O

00062514 07/30/20 10188 CDW Government LLC, CDW Government $38,369.41 73020 Comp O
CDW Government

00062515 07/30/20 9298 CONSOLIDATED COMMUNICATIONS $1,236.72 73020 Comp (0]

00062516 07/30/20 14076 CUT "N" RUN PRODUCTIONS, LLC $2,023.37 73020 Comp (0]
CUT "N" RUN PRODUCTIONS, LLC

00062517 07/30/20 135 CARSON-DELLOSA PUBLISHING CO LLC $96.90 73020 Comp (0]

Carson Dellosa Publishing LLC



Date: 08/12/20 Keystone Oaks School District Page: 4

Time:17:49:43 July 2020 Combined Check Register 2020-2021 BARO16c
Check Dates 07/01/20 - 07/31/20 Check # 00001645 - 99987807

Vendor Number & Name\

Check Date Remittance Name Check Amount Batch Source Stat
10-0101-001-001-00-000-000 Cash -FNB - General Fund

00062518 07/30/20 13509 Direct Energy $9,044.15 73020 Comp (0]
DIRECT ENERGY BUSINESS

00062519 07/30/20 208 DORMONT BOROUGH $150.78 73020 Comp (0]
DORMONT BOROUGH

00062520 07/30/20 572 DUQUESNE LIGHT COMPANY $1,855.83 73020 Comp O

00062521 07/30/20 13046 Henry Schein, Inc $2,280.00 73020 Comp O

00062522 07/30/20 11042 HOUGHTON MIFFLIN HARCOURT $50,606.43 73020 Comp O
Houghton Mifflin Harcourt Pub. Co

00062523 07/30/20 13537 J.W. PEPPER & SON, INC. $246.99 73020 Comp O

00062524 07/30/20 14078 KEYSTONE OAKS BASKETBALL BOOSTERS $1,000.00 73020 Comp O
KEYSTONE OAKS BASKETBALL BOOSTERS

00062525 07/30/20 377 KURTZ BROTHERS $338.43 73020 Comp O

00062526 07/30/20 3506 LAKESHORE LEARNING MATERIALS (dba) $805.68 73020 Comp O

00062527 07/30/20 12852 Maiello, Brungo & Maiello, LLC $4,505.00 73020 Comp O

00062528 07/30/20 11495 MCGRAW-HILL SCHOOL EDUC HOLDINGS, INC. $21,345.43 73020 Comp O

00062529 07/30/20 3322 OFFICE DEPOT INC $1,708.92 73020 Comp O

00062530 07/30/20 3695 ORIENTAL TRADING $85.40 73020 Comp O

00062531 07/30/20 13508 NAESP $595.00 73020 Comp O
PA PRINCIPALS ASSOCIATION

00062532 07/30/20 6561 PERIPOLE INC $1,971.50 73020 Comp (0]

00062533 07/30/20 6983 REALLY GOOD STUFF INC. $1,533.62 73020 Comp (0]

00062534 07/30/20 627 SCHOOL HEALTH CORPORATION $1,144.94 73020 Comp (0]

00062535 07/30/20 8290 SCHOOL SPECIALTY $105.19 73020 Comp (0]

00062536 07/30/20 10935 STAPLES ADVANTAGE $565.65 73020 Comp (0]
STAPLES BUSINESS CREDIT

00062537 07/30/20 14055 STEADFAST INNOVATION, LLC $3,545.00 73020 Comp O

00062538 07/30/20 13794 SUCCESS BY DESIGN, INC. $363.80 73020 Comp (0]

00062539 07/30/20 11724 TREETOP PUBLISHING/BARE BOOKS $163.35 73020 Comp O
Treetop Publishing

00062540 07/30/20 12119 UGI ENERGY SERVICES LLC $153.15 73020 Comp (0]

00062541 07/30/20 803 THE WOODWIND & BRASSWIND $190.48 73020 Comp (0]

00062542 07/30/20 565 PSERS $38.31 73020 Comp (0]

00062543 07/30/20 565 PSERS $34.62 7302020 Comp (0]

Totals For Bank Account 10-0101-001-001-00-000-000 Cash -FNB - General Fund

Balance Sheet 1,100,845.69 Expenditure 0.00 Revenue 0.00
Total Count Total Count
Outstanding 561,618.72 74 Computer Check 1,100,845.69 144
Reconciled 538,484.97 69 Hand Check 0.00 0
Stop Payment 0.00 0 Wire Transfer 0.00 0
Voided 742.00 1

1,100,845.69 144 1,100,845.69 144
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Time:17:49:43 July 2020 Combined Check Register 2020-2021 BARO16c
Check Dates 07/01/20 - 07/31/20 Check # 00001645 - 99987807

Vendor Number & Name\

Check Date Remittance Name Check Amount Batch Source Stat
29-0101-001-000-00-000-000 CASH - FNB ATHLETICS

00003216 07/09/20 6600 APPLE INC $697.90 7920 Comp R

00003217 07/28/20 11894 NOVA SPORTS $2,843.15 7282020 Comp (0]

00003218 07/28/20 13063 PENNSYLVANIA INTERSCHOLASTIC ATHLETIC $575.00 7282020 Comp O
PA INTERSCHOLASTIC ATHLETIC ASSN

00003219 07/28/20 13346 PABCA $80.00 7282020 Comp (0]
PABCA

00003220 07/28/20 12218 S.H.A.D.A. $100.00 7282020 Comp O
SHADA

Totals For Bank Account 29-0101-001-000-00-000-000 CASH - FNB ATHLETICS

Balance Sheet 4,296.05 Expenditure 0.00 Revenue 0.00
Total Count Total Count
Outstanding 3,598.15 4 Computer Check 4,296.05 5
Reconciled 697.90 1 Hand Check 0.00 0
Stop Payment 0.00 0 Wire Transfer 0.00 0
Voided 0.00 0
4,296.05 5 4,296.05 5
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Time:17:49:43 July 2020 Combined Check Register 2020-2021 BARO16c
Check Dates 07/01/20 - 07/31/20 Check # 00001645 - 99987807

Vendor Number & Name\

Check Date Remittance Name Check Amount Batch Source Stat
50-0101-001-000-00-000-000 CASH - FNB Cafeteria

00009261 07/09/20 11827 D KEVIN LLOYD $588.40 7082020 Comp R

00009262 07/23/20 1224 ABCO FIRE PROTECTION INC $6,056.50 72320 Comp (0]

00009263 07/23/20 10615 UNITED REFRIGERATION INC $1,364.26 72320 Comp O

00009264 07/23/20 11725 US FOODS INC $3,082.01 72320 Comp (0]

Totals For Bank Account 50-0101-001-000-00-000-000 CASH - FNB Cafeteria

Balance Sheet 11,091.17 Expenditure 0.00 Revenue 0.00
Total Count Total Count
Outstanding 10,502.77 3 Computer Check 11,091.17 4
Reconciled 588.40 1 Hand Check 0.00 0
Stop Payment 0.00 0 Wire Transfer 0.00 0
Voided 0.00 0
11,091.17 4 11,091.17 4



Policy No. 255

KEYSTONE OAKS SCHOOL DISTRICT Section PUPILS

KEYSTONE

CARE

Title EDUCATIONAL STABILITY
FOR CHILDREN IN FOSTER

Adopted

Last Revised

Section 1

Section 2

POLICY NO. 255
EDUCATIONAL STABILITY FOR CHILDREN IN
FOSTER CARE

Authority

To ensure the educational stability of children in foster care, the
Board requires the District to collaborate with the local children
and youth agency and other school districts.

Definitions

Additional costs means the difference between what the District
spends to transport a resident student to their assigned school
and the cost to transport a child in foster care to their school of
origin.

Foster care means twenty-four (24) hour substitute care for
children placed away from their parents or guardians and for
whom the child welfare agency has placement and care
responsibility. This includes, but is not limited to, placements in
foster family homes, foster homes of relatives, group homes,
emergency shelters, residential facilities, child care institutions,
and pre-adoptive homes. A child is in foster care in accordance
with this definition regardless of whether the foster care facility
is licensed and payments are made by the state, tribal or local
agency for the care of the child, whether adoption subsidy
payments are being made prior to the finalization of an adoption,
or whether there is federal matching of any payments that are
made.

20 U.S.C. 6311,
6312
42 U.S.C. 675

45 CFR 1355.20
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Section 3

Section 4

POLICY NO. 255
EDUCATIONAL STABILITY FOR CHILDREN IN
FOSTER CARE

School of origin is the school in which a child is enrolled at the
time of placement in foster care. If a child’s foster care
placement changes, the school of origin would then be
considered the school in which the child is enrolled at the time
of the placement change.

Delegation of Responsibility

The Board designates the Director of Pupil Services to serve as
the District's point of contact for children in foster care.

The District's point of contact shall coordinate with:
1. Local children and youth agency to:
a. Establish formal mechanisms to ensure that the
district is promptly notified when a child enters

foster care or changes foster care placements.

b. Develop a protocol on how to make best interest
determinations; and

c. Develop and coordinate transportation
procedures.

2. Other school districts on issues of transfer of records,
transportation and other inter-district activities.

Guidelines

Enrollment/Placement

A child in foster care shall continue to be enrolled in their school
of origin unless there is a determination that it is not in their best
interest to attend the school of origin.

Best Interest Determination -
The best interest determination shall be made in accordance with

federal and state laws and regulations, court orders, and
established local procedures.

20 U.S.C. 6311

20 U.S.C. 6311

20 U.S.C. 6311

Page 2 of 6




POLICY NO. 255
EDUCATIONAL STABILITY FOR CHILDREN IN
FOSTER CARE

In determining whether it is in a child’s best interest to remain in
their school of origin, all factors relating to a child’s best interest
shall be considered, including the appropriateness of the current
educational setting and proximity of foster care placement.

Documentation related to the best interest determination shall be
kept in the student’s education record.

Enrollment -

When a child in foster care is placed in the District and seeks
enrollment in district schools, the District’s point of contact
shall:

1. Ensure the child is immediately enrolled and attending
school, even if the records normally required for
enrollment pursuant to district policies are not available.

2. Immediately contact the school last attended by the child
to obtain relevant academic and other records.

Dispute Resolution -

If a dispute arises over the appropriate school placement for a
child in foster care, to the extent feasible and appropriate, the
child shall remain in their school of origin, pending resolution of
the dispute.

Assignment -

If the District is unable to determine the student's grade level due
to missing or incomplete records, the District shall administer
tests or utilize appropriate means to determine the student's
assignment within the school.

Student Who Has Exited Foster Care -

A student who exited foster care may be permitted to finish the
school year in this District, if appropriate, without payment of
tuition. However, the District shall not be responsible for the
transportation to or from school of any student residing outside
the school district boundaries.

20 U.S.C. 6311

20 U.S.C. 6311

Pol. 200

Pol. 206

Pol. 202
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POLICY NO. 255
EDUCATIONAL STABILITY FOR CHILDREN IN
FOSTER CARE

Education Records

The District may disclose personally identifiable information
from the education records of a student without written consent
of the parent(s) or the eligible student if the disclosure is:

1. To comply with a court order authorizing the disclosure
of education records in a case where a parent is a party to
a proceeding involving child abuse or neglect or a
dependency matter.

2. Toan agency caseworker or other representative of a
state or local child welfare agency, or tribal organization,
who has the right to access a student’s case plan, as
defined and determined by the state or tribal
organization, when such agency or organization is
legally responsible, in accordance with state or tribal
law, for the care and protection of the student, provided
that the education records, or the personally identifiable
information contained in such records, of the student will
not be disclosed by such agency or organization, except
to an individual or entity engaged in addressing the
student’s education needs and authorized by such agency
or organization to receive such disclosure and such
disclosure is consistent with the state or tribal laws
applicable to protecting the confidentiality of a student’s
education records.

Transportation

The District shall ensure that children in foster care needing
transportation to their school of origin will promptly receive
transportation in a cost-effective manner.

To ensure that transportation for children in foster care is
provided, arranged, and funded, the District shall collaborate
with the local children and youth agency to develop a local
transportation plan.

20 U.S.C. 1232¢
Pol. 113.4, 216

20 U.S.C. 6312
Pol. 810

20 U.S.C. 6312
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POLICY NO. 255
EDUCATIONAL STABILITY FOR CHILDREN IN
FOSTER CARE

The transportation plan shall address the following:

1. The procedure the District and local children and youth
agency will follow to:

a. Promptly provide transportation for children in
foster care;

b. Promptly arrange transportation for children in
foster care; and

c. Ensure transportation is funded in a cost-effective
manner and in accordance with Section
475(4)(A) of the Social Security Act.

2. How transportation costs will be covered if additional
costs are incurred. Options include:

a. The local children and youth agency agrees to
reimburse the District;

b. The District agrees to pay for the cost;

c. The District and the local children and youth
agency agree to share the costs; or

d. The District of origin, the District of current
residence, and the placing children and youth
agency agree to share the costs.

3. Dispute resolution procedures to ensure that any
disagreements regarding the cost of transportation are
resolved promptly and fairly, and do not impact a
student’s ability to remain in the school of origin during
the dispute resolution process.

The District shall submit the local transportation plan, including
any updates or revisions, to the Pennsylvania Department of
Education.

20 U.S.C. 6312

20 U.S.C. 6312

34 CFR 299.13
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POLICY NO. 255

EDUCATIONAL STABILITY FOR CHILDREN IN
FOSTER CARE

Transportation shall be provided to children in foster care in

accordance with the local transportation plan regardless of
whether transportation is provided to District students.

Training
The District’s point of contact for children in foster care shall
provide professional development and training to school staff on

the Title | foster care provisions and education needs of children
in foster care, as needed.

References:
Every Student Succeeds Act — 20 U.S.C. Sec. 6311, 6312

Family Educational and Privacy Rights Act—20 U.S.C. Sec.
1232g

Title 34, Education — 34 CFR Sec. 299.13
Title 42, Public Health and Welfare — 42 U.S.C. Sec. 675
Social Security Act — 45 CFR Sec. 1355.20

Board Policy — Pol. 113.4, 200, 202, 206, 216, 810

20 U.S.C. 6311,
6312
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Policy No. 627

KEYSTONE OAKS SCHOOL DISTRICT Section FINANCES
KEYSTONE
Title FEDERAL FISCAL
COMPLIANCE

Adopted NOVEMBER 22, 2016

Last Revised

Section 1

Section 2

POLICY NO. 627
FEDERAL FISCAL COMPLIANCE

Authority

The Board shall ensure federal funds received by the District are
administered in accordance with federal requirements, including
but not limited to the federal Uniform Grant Guidance.

The Board shall review and approve all applications for federal
funds submitted by the District.

Delegation of Responsibility

The Board designates the Superintendent or his/her designee and
the Federal Programs Coordinator as the District contact for all
federal programs and funding.

The Superintendent or designee, in collaboration with the
Federal Programs Coordinator and Director of Finance and
Human ResourcesBusiness-Manager, shall establish and
maintain a sound financial management system to include
internal controls and federal grant management standards
covering the receipt of both direct and state-administered federal
grants and to track costs and expenditures of funds associated
with grant awards.

The Superintendent, to assist in the proper administration of
federal funds and implementation of this policy, may approve
additional procedures as attachments to this policy.

2 CFR Part 200

2 CFR Part 200
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Section 3

POLICY NO. 627
FEDERAL FISCAL COMPLIANCE

Guidelines

The District’s financial management system shall be designed
with strong internal controls, a high level of transparency and
accountability, and documented procedures to ensure that all
financial management system requirements are met.

Financial management standards and procedures shall assure
that the following responsibilities are fulfilled:

1.

Identification — the District must identify, in its accounts,
all federal awards received and expended, and the federal
programs under which they were received.

Financial Reporting — Accurate, current, and complete
disclosure of the financial results of each federal award
or program must be made in accordance with the
financial reporting requirements of the Education
Department General Administrative Regulations
(EDGAR).

Accounting Records — the District must maintain records
which adequately identify the source and application of
funds provided for federally-assisted activities.

Internal Controls — Effective control and accountability,
including segregation of duties, must be maintained for
all funds, real and personal property and other assets.
The District must adequately safeguard all such property
and must assure that it is used solely for authorized
purposes.

Budget Control — Actual expenditures or outlays must be
compared with budgeted amounts for each federal award.
Procedures shall be developed to establish determination
for allowability of costs for federal funds.

Cash Management — The District shall maintain written
procedures to implement the cash management
requirements found in EDGAR.
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POLICY NO. 627
FEDERAL FISCAL COMPLIANCE

7. Allowability of Costs — The District shall ensure that
allowability of all costs charged to each federal award is
accurately determined and documented.

Standards of Conduct

The District shall maintain standards of conduct covering
conflicts of interest and the actions of employees and school
officials engaged in the selection, award and administration of
contracts.

All employees shall be informed of conduct that is required for
federal fiscal compliance and the disciplinary actions that may
be applied for violation of Board policies, administrative
regulations, rules and procedures.

Employees — Time and Effort Reporting

All District employees paid with federal funds shall document
the time they expend in work performed in support of each
federal program, in accordance with law. Time and effort
reporting requirements do not apply to contracted individuals.

District employees shall be reimbursed for travel costs incurred
in the course of performing services related to official business
as a federal grant recipient.

The District shall establish and maintain employee policies and
procedures on hiring, benefits and leave and outside activities, as
approved by the Board. District procedures on payment of staff
shall apply to employees paid with federal funds and shall
include payment in extenuating or emergency conditions, in
accordance with applicable law, regulations or emergency
declarations by state or federal authorities.

Record Keeping

The District shall develop and maintain a Records Management
Plan and related Board policy and administrative regulations for
the retention, retrieval and disposition of manual and electronic
records, including emails.

Pol. 623, 828

Pol. 817

2 CFR 200.430

Pol. 627.1, 827

SC 1153

Pol. 319, 336,:-33%
419, 436, 519, 536,
537, 805, 812, 813,
837,- 838, 850

2 CFR 200.333-
200.337
Pol. 826

Page 3 of 6




POLICY NO. 627
FEDERAL FISCAL COMPLIANCE

The District shall ensure the proper maintenance of federal fiscal
records documenting:

1. Amount of federal funds.
2. How funds are used.
3. Total cost of each project.

4. Share of total cost of each project provided from other
sources.

5. Other records to facilitate an effective audit.

6. Other records to show compliance with federal program
requirements.

7. Significant project experiences and results.

All records must be retrievable and available for programmatic
or financial audit.

The District shall provide the federal awarding agency,
Inspectors General, the Comptroller General of the United
States, and the pass-through entity, or any of their authorized
representatives, the right of access to any documents, papers, or
other District records which are pertinent to the federal award.
The District shall also permit timely and reasonable access to the
District’s personnel for the purpose of interview and discussion
related to such documents.

Records shall be retained for a minimum of five (5) years from
the date on which the final Financial Status Report is submitted,
or as otherwise specified in the requirements of the federal
award, unless a written extension is provided by the awarding
agency, cognizant agency for audit, oversight agency for audit or
cognizant agency for indirect costs.

If any litigation, claim or audit is started before the expiration of
the standard record retention period, the records shall be retained
until all litigation, claims or audits have been resolved and final
action taken.

Pol. 826

34 CFR 75.730-
75.732, 76.730-
76.731

2 CFR 200.336

2 CFR 200.333

2 CFR 200.333
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POLICY NO. 627
FEDERAL FISCAL COMPLIANCE

As part of the Records Management Plan, the District shall
develop and maintain a records retention schedule, which shall
delineate the record retention format, retention period and
method of disposal.

The Records Management Plan shall include identification of
staff authorized to access records, appropriate training, and
preservation measures to protect the integrity of records and
data.

The District shall ensure that all personally identifiable data
protected by law or regulations is handled in accordance with
the requirements of applicable law, regulations, Board policy
and administrative regulations.

Subrecipient Monitoring

In the event that the District awards subgrants, the District shall
establish procedures to:

1. Assess the risk of noncompliance.
2. Monitor grant subrecipients to ensure compliance with
federal, state, and local laws and Board policy and

procedures.

3. Ensure the District’s record retention schedule addresses
document retention on assessment and monitoring.

Compliance Violations

Employees and contractors involved in federally funded
programs and subrecipients shall be made aware that failure to
comply with federal law, regulations or terms and conditions of
a federal award may result in the federal awarding agency or
pass-through entity imposing additional conditions or
terminating the award in whole or in part.

Pol. 826

Pol. 826

Pol 113.4, 216, 324

2 CFR 200.330-
200.331

Pol. 826

2 CFR 200.338,
200.339
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POLICY NO. 627
FEDERAL FISCAL COMPLIANCE

References:

School Code — 24 P.S. Sec. 1153

Board Policy — 113.4, 216, 314, 319, 324, 3363374417, 419,
436514 519, 536534 623, 627.1, 812, 805, 813, 817, 826,
827, 828, 837, 850

Uniform Administrative Requirements, Cost Principals, and
Audit Requirements for Federal Awards — 2 CFR Part 200

Post Federal Award Requirements — 2 CFR 200.330-200.331,
200.333-200.337, 200.338, 200.339, 200.430

What Are the Administrative Responsibilities of a Grantee? — 34
CFR 75.730-75.732

What Are the Administrative Responsibilities of the State and Its
Subgrantees? — 34 CFR 76.730-76.731
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627 Federal Fiscal Compliance — Attachment — 627-AR-1 — Administration of Federal Funds

Type of Costs, Obligations and Property Management

627-AR-1 — Administration of Federal Funds
Type of Costs, Obligations and Property Management

The District establishes and maintains Board policies, administrative regulations and procedures
on administration of federal funds in federal programs as required by the Uniform Grant
Guidance and other federal, state and local laws, regulations and requirements. The district’s
financial management system includes internal controls and grant management standards in the
following areas.

Direct and Indirect Costs

Direct costs — costs that can be identified specifically with a particular final cost objective, such
as a federal award, or other internally or externally funded activity, or that can be directly
assigned to such activities relatively easily with a high degree of accuracy.

Indirect costs — costs incurred for a common or joint purpose benefiting more than one (1) cost
objective, and not readily assignable to the cost objectives specifically benefitted, without effort
disproportionate to the results achieved.

Costs incurred for the same purpose in like circumstances must be treated consistently as either
direct or indirect costs. (2 CFR Sec. 200.405, 200.413)

Identification with the federal award rather than the nature of the goods and services involved is
the determining factor in distinguishing direct from indirect costs.

Direct and indirect costs shall be determined in accordance with law, regulations, the terms and
conditions of the federal award, and the district’s negotiated indirect cost rate.

The District shall develop an indirect cost rate proposal and cost allocation plan in accordance
with law, regulations and the terms and conditions of the federal award.

Timely Obligation of Funds

Obligations — orders placed for property and services, contracts and subawards made, and
similar transactions during a given period that require payment by the District during the same or
a future period.
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627 Federal Fiscal Compliance — Attachment — 627-AR-1 — Administration of Federal Funds

Type of Costs, Obligations and Property Management

The following table illustrates when funds must be obligated under federal regulations:

Obligation is for:

Obligation is made:

Acquisition of property

On the date on which the District makes a
binding written commitment to acquire the

property

Personal services by a district employee

When the services are performed

Personal services by a contractor who is not a
district employee

On the date on which the District makes a
binding written commitment to obtain the
services

Public utility services

When the District receives the services

Travel

When the travel occurs

Rental of property

When the District uses the property

A pre-agreement cost that was properly
approved by the Secretary under the cost
principles in 2 CFR Part 200, Subpart E -
Cost Principles

On the first day of the project period

34 CFR §75.707; 34 CFR §76.707

All obligations must occur between the beginning and ending dates of the federal award project,
which is known as the period of performance. The period of performance is dictated by law and
regulations and will be indicated in the federal award. Specific requirements for carryover funds
may be specified in the federal award and must be adhered to by the District. (2 CFR Sec.

200.77, 200.309)

The District will handle obligations and carry over of state-administered and direct grants in
accordance with state and federal law and regulations, and the terms and conditions of the federal
award. Carryover will be calculated and documented Director of Fiseal-ServicesFinance and
Human Resources and shared with the Federal Programs Coordinator and Superintendent or

his/her designee.

The District may exercise an extension of the period of performance under a direct grant in
accordance with law, regulations and the terms and conditions of the federal award when written
notice is provided to the federal awarding agency at least ten (10) calendar days prior to the end
of the period of performance. (2 CFR Sec. 200.308(d)(2))
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627 Federal Fiscal Compliance — Attachment — 627-AR-1 — Administration of Federal Funds

Type of Costs, Obligations and Property Management

The Superintendent or his/her designee in collaboration with the Federal Programs Coordinator
and Director of Fiseal-ServieesFinance and Human Resources will decide when an extension of
the period of performance is necessary and will recommend that the Board and/or Superintendent
approve this process.

The Director of Finance and Human Resourceskiseal-Service-will develop the required written
notice, including the reasons for the extension and revised period of performance; the notice will
be issued no later than ten (10) calendar days prior to the end of the currently documented period
of performance in the federal award.

The District must seek approval from the federal awarding agency for an extension of the period
of performance when the extension is not contrary to federal law or regulations, and the
following conditions apply:

1. The terms and conditions of the federal award prohibit the extension;

2. The extension requires additional federal funds; or

3. The extension involves any change in the approved objectives or scope of the project. (2
CFR Sec. §200.308)

The Superintendent or his/her designee, Federal Programs Coordinator, or the Director of Fiseal
ServieesFinance and Human Resources will determine when an extension must be requested for
approval by the federal awarding agency, draft the written request and notify the Superintendent
and/or Board of the requested extension.

Management of Property Acquired With Federal Funds

Contract and Purchasing Administration -

The District maintains internal controls, administrative regulations and procedures to ensure that
contractors deliver goods and services in accordance with the terms, conditions and
specifications of the designated contract, purchase order or requisition.

Property Classifications -

Property shall be classified as equipment, supplies, computing devices and capital assets as
defined and specified in accordance with law, regulations and Board policy. (Pol. 622)
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627 Federal Fiscal Compliance — Attachment — 627-AR-1 — Administration of Federal Funds

Type of Costs, Obligations and Property Management

Inventory Control/Management -

All property purchased with federal funds, regardless of cost, will be inventoried as a safeguard.
Inventory will be received by the department or program requesting the item; designated staff
will inspect the property, compare it to the applicable purchase order or requisition, and ensure it
is appropriately logged and tagged in the district’s property management system.

Items acquired will be physically labeled by source of funding and acquisition date.

Inventory records of equipment and computing devices must be current and available for review
and audit, and include the following information:

1. Description of the item, including any manufacturer’s model number.

2. Manufacturer’s serial number or other identification number.

3. Identification of funding source.

4. Acquisition date and unit cost.

5. Source of items, such as company name.

6. Percentage of federal funds used in the purchase.

7. Present location, use, condition of item, and date information was reported.

8. Pertinent information on the ultimate transfer, replacement or disposition of the item and
sale price of the property.

Inventory will be updated as items are sold, lost or stolen, or cannot be repaired, and new items
are purchased.
Physical Inventory -

Physical inventory of property will be completed by designated district staff in accordance with
applicable federal and state law and regulation and Board policy. (Pol. 622, 706)

The physical inventory of items will be conducted annually, and the results will be reconciled
with the inventory records and reported to the federal awarding agency.
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627 Federal Fiscal Compliance — Attachment — 627-AR-1 — Administration of Federal Funds

Type of Costs, Obligations and Property Management

Maintenance -

The District establishes adequate maintenance procedures to ensure that property is maintained
in good condition in accordance with law, regulation and Board policy. (Pol. 704, 708, 710)

Safeguards -

The District ensures that adequate safeguards are in place to prevent loss, damage or theft of
property:

1.

Any loss, damage or theft will be reported to the Director of Fiseal-ServieesFinance and
Human Resources, and investigated and fully documented, and may be reported to local
law enforcement.

If stolen items are not recovered, the District will submit copies of the investigative
report and insurance claim to the federal awarding agency.

The District may be responsible for replacing or repairing lost, damaged, destroyed or
stolen items.

Replaced equipment is property of the originally funded program and should be
inventoried accordingly.

District property may only be loaned in accordance with Board policy and administrative
regulations. (Pol. 707, 708, 710)

Disposition of Property Acquired with Federal Funds —

When the District determines that real property, including land, land improvements structures
and accessories thereto, acquired under a federal award is no longer needed for the originally
authorized purpose, the District must obtain disposition instructions from the federal awarding
agency or pass-through entity administering the program, in accordance with applicable law and
regulations. (2 CFR Sec. 200.311)

When the District determines that equipment or supplies acquired under a federal award are no
longer needed for the original project or program or for other activities currently or previously
supported by a federal awarding agency, the Director of Fiseal-ServieesFinance and Human
Resources, in collaboration with the Superintendent and Federal Programs Coordinator, will

Page 5 of 6



627 Federal Fiscal Compliance — Attachment — 627-AR-1 — Administration of Federal Funds

Type of Costs, Obligations and Property Management

contact the federal awarding agency or pass-through entity administering the program to obtain
disposition instructions, based on the fair market value of the equipment or supplies.

Generally, items with a fair market value of $5,000 or less that are no longer effective may be
retained, sold, purged, or transferred to the District. For items with a fair market value greater
than $5,000, the federal awarding agency is entitled to the federal share of the current market
value or sales proceeds.

If the District will be replacing the equipment or supplies, the District may use the existing
equipment or supplies as a trade-in or sell the property and use the proceeds to offset the cost of
the replacement property.

The Director of Fiseal-ServieesFinance and Human Resources will be responsible for contacting
the federal awarding agency and determining the process for disposition of equipment or
supplies.

The District may use any of the following methods in disposing of unnecessary equipment or
supplies acquired with federal funds:

1. Public auction and/or online sale — generally conducted by a licensed auctioneer.
2. Salvage — scrap sold to local dealers.

3. Negotiated sale — normally used when disposing of items of substantial value.

4. Sealed bid — normally used for items of substantial value or unique qualities.

5. Pre-priced sale — large quantities of obsolete or surplus equipment or supplies may be
sold by this method.

6. Donation to charitable organizations, for equipment or supplies with little to no value.
7. Disposition to trash for equipment or supplies with no value.
The Director of Fiseal-ServicesFinance and Human Resources will be responsible for

maintaining records of obsolete and surplus property disposed of, and will report to the federal
awarding agency when required.
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627 Federal Fiscal Compliance — Attachment — 627-AR-2 — Allowability of Costs — Federal
Programs

627-AR-2 — Allowability of Costs — Federal Programs

Expenditures must be aligned with approved budgeted items. Any changes or variations from the
state-approved budget and grant application need prior approval from the state.

Delegation of Responsibility

When determining how the School District will spend its grant funds, the Director of Fiseal
Servieeskinance and Human Resources, in collaboration with the Federal Programs Coordinator,
will review the proposed cost to determine whether it is an allowable use of federal grant funds
before obligating and spending those funds on the proposed good or service.

Allowability Determinations

All costs supported by federal education funds must meet the standards outlined in EDGAR, 2
CFR Part 3474 and 2 CFR Part 200, Subpart E, which are listed below. The Director of Fiseal
ServieesFinance and Human Resources must consider these factors when making an allowability
determination. A section entitled, Helpful Questions for Determining Whether Costs are
Allowable, is located at the end of this document.

Part 200 sets forth general cost guidelines that must be considered, as well as rules for specific
types of items, both of which must be considered when determining whether a cost is an
allowable expenditure of federal funds. The expenditure must also be allowable under the
applicable program statute (e.g., Title | of the Elementary and Secondary Education Act (ESEA),
or the Carl D. Perkins Career and Technical Education Act (Perkins)), along with accompanying
program regulations, non-regulatory guidance and grant award notifications.

Restrictions in state and local rules or policy also must be considered. For example, travel and
other job-related expenses incurred by employees are not allowable unless they also are in
compliance with Board policy and related administrative regulations.

Whichever allowability requirements are stricter will govern whether a cost is allowable.

General allowability determination factors include the following:

1. Be Necessary and Reasonable for the performance of the federal award. A cost is
reasonable if, in its nature and amount, it does not exceed that which would be incurred by a
prudent person under the circumstances prevailing at the time the decision to incur the cost
was made. For example, reasonable means that sound business practices were followed, and
purchases were comparable to market prices.
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627 Federal Fiscal Compliance — Attachment — 627-AR-2 — Allowability of Costs — Federal
Programs

When determining reasonableness of a cost, consideration must be given to:

e Whether the cost is a type generally recognized as ordinary and necessary for the
operation of the District or the proper and efficient performance of the federal award.

e The restraints or requirements imposed by factors, such as: sound business practices;
arm’s-length bargaining; federal, state and other laws and regulations; and terms and
conditions of the federal award.

e Market prices for comparable goods or services for the geographic area.

e Whether the individual incurring the cost acted with prudence in the circumstances
considering responsibilities to the District, its employees, its students, the public at large,
and the federal government.

e Whether the District significantly deviates from its established practices and policies

regarding the incurrence of costs, which may unjustifiably increase the federal award’s
cost. (2 CFR Sec. 200.404)

Whether a cost is necessary will be determined based on the needs of the program.
Specifically, the expenditure must be necessary to achieve an important program objective. A
key aspect in determining whether a cost is necessary is whether the district can demonstrate
that the cost addresses an existing need, and can prove it. For example, the school entity may
deem a language skills software program necessary for a Language Education

 limited-English-proficiency-program.

When determining whether a cost is necessary, consideration may be given to:

o Whether the cost is needed for the proper and efficient performance of the federal award
program.

o Whether the cost is identified in the approved budget or application.
o Whether there is an educational benefit associated with the cost.

« Whether the cost aligns with identified needs based on results and findings from a needs
assessment.

o Whether the cost addresses program goals and objectives and is based on program data.

. Allocable to the federal award. A cost is allocable to the federal award if the goods or
services involved are chargeable or assignable to the federal award in accordance with the
relative benefit received. This means that the federal grant program derived a benefit in
proportion to the funds charged to the program. (2 CFR Sec. 200.405)
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627 Federal Fiscal Compliance — Attachment — 627-AR-2 — Allowability of Costs — Federal
Programs

For example, if fifty percent (50%) of a teacher’s salary is paid with grant funds, then that
teacher must spend at least fifty percent (50%) of his/her time on the grant program.

3. Consistent with policies and procedures that apply uniformly to both federally-financed
and other activities of the school entity.

4. Conform to any limitations or exclusions set forth as cost principles in Part 200 or in
the terms and conditions of the federal award.

5. Consistent treatment. A cost cannot be assigned to a federal award as a direct cost if any
other cost incurred for the same purpose in like circumstances has been assigned as an
indirect cost under another award.

6. Adequately documented. All expenditures must be properly documented.

7. Be calculated in accordance with generally accepted accounting principles (GAAP),
unless provided otherwise in Part 200.

8. Not included as a match or cost-share, unless the specific federal program authorizes
federal costs to be treated as such. Some federal program statutes require the nonfederal
entity to contribute a certain amount of nonfederal resources to be eligible for the federal
program.

9. Be the net of all applicable credits. The term “applicable credits” refers to those receipts or
reduction of expenditures that operate to offset or reduce expense items allocable to the
federal award. Typical examples of such transactions are: purchase discounts; rebates or
allowances; recoveries or indemnities on losses; and adjustments of overpayments or
erroneous charges. To the extent that such credits accruing to or received by the state relate
to the federal award, they shall be credited to the federal award, either as a cost reduction or a
cash refund, as appropriate. (2 CFR Sec. 200.406)

Selected Items of Cost

Subpart E of Part 200 sets forth principles to be applied in establishing the allowability of fifty-
five (55) specific cost items (commonly referred to as Selected Items of Cost), at 2 CFR Sec.
200.420-200.475. These specific cost items are listed in the chart below along with the citation to
the section of Subpart E addressing the allowability of that item. These principles are in addition
to the other general allowability standards, and apply whether or not a particular item of cost is
properly treated as direct cost or indirect (F&A) cost. Meeting the specific criteria for a listed
item does not by itself mean the cost is allowable, as it may be unallowable under other standards
or for other reasons, such as restrictions contained in the terms and conditions of a particular
grant or restrictions established by the state or in Board policy. If an item is unallowable for any
of these reasons, federal funds cannot be used to purchase it.

School district personnel responsible for spending federal grant funds (Superintendent or his/her
designee, Federal Programs Coordinator, and Director of Fiseal-ServicesFinance and Human
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627 Federal Fiscal Compliance — Attachment — 627-AR-2 — Allowability of Costs — Federal
Programs

Resources) and for determining allowability must be familiar with and refer to the Part 200
selected items of cost section. These rules must be followed when charging these specific
expenditures to a federal grant. When applicable, employees must check costs against the
selected items of cost requirements to ensure the cost is allowable, and also check state, district
and program-specific rules.

The selected item of cost addressed in Part 200 includes the following (in alphabetical order):

Item of Cost Citation of Allowability Rule
Advertising and public relations costs 2 CFR § 200.421
Advisory councils 2 CFR § 200.422
Alcoholic beverages 2 CFR § 200.423
Alumni/ae activities 2 CFR §200.424
Audit services 2 CFR 8 200.425
Bad debts 2 CFR § 200.426
Bonding costs 2 CFR § 200.427
Collection of improper payments 2 CFR § 200.428
Commencement and convocation costs 2 CFR 8§ 200.429
Compensation — personal services 2 CFR 8§ 200.430
Compensation — fringe benefits 2 CFR § 200.431
Conferences 2 CFR § 200.432
Contingency provisions 2 CFR 8§ 200.433
Contributions and donations 2 CFR §200.434

Defense and prosecution of criminal and civil

: . o 2 CFR § 200.435
proceedings, claims, appeals and patent infringements

Depreciation 2 CFR 8§ 200.436
Employee health and welfare costs 2 CFR § 200.437
Entertainment costs 2 CFR 8 200.438
Equipment and other capital expenditures 2 CFR 8§ 200.439
Exchange rates 2 CFR §200.440
Fines, penalties, damages and other settlements 2 CFR § 200.441
Fund raising and investment management costs 2 CFR 8§ 200.442
Gains and losses on disposition of depreciable assets | 2 CFR § 200.443
General costs of government 2 CFR §200.444
Goods and services for personal use 2 CFR § 200.445
Idle facilities and idle capacity 2 CFR § 200.446
Insurance and indemnification 2 CFR § 200.447
Intellectual property 2 CFR § 200.448
Interest 2 CFR § 200.449
Lobbying 2 CFR §200.450
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Programs

Losses on other awards or contracts 2 CFR § 200.451
Maintenance and repair costs 2 CFR § 200.452
Materla_ls and_ supplies costs, including costs of 2 CFR § 200.453
computing devices

Memberships, subscriptions, and professional activity 5 CFR § 200.454
costs

Organization costs 2 CFR § 200.455
Participant support costs 2 CFR § 200.456
Plant and security costs 2 CFR 8 200.457
Pre-award costs 2 CFR 8§ 200.458
Professional services costs 2 CFR § 200.459
Proposal costs 2 CFR § 200.460
Publication and printing costs 2 CFR 8 200.461
Rearrangement and reconversion costs 2 CFR § 200.462
Recruiting costs 2 CFR § 200.463
Relocation costs of employees 2 CFR § 200.464
Rental costs of real property and equipment 2 CFR § 200.465
Scholarships and student aid costs 2 CFR §200.466
Selling and marketing costs 2 CFR 8 200.467
Specialized service facilities 2 CFR §200.468
Student activity costs 2 CFR § 200.469
Taxes (including Value Added Tax) 2 CFR §200.470
Termination costs 2 CFR §200.471
Training and education costs 2 CFR §200.472
Transportation costs 2 CFR §200.473
Travel costs 2 CFR § 200.474
Trustees 2 CFR 8§ 200.475

Page 5 of 6



627 Federal Fiscal Compliance — Attachment — 627-AR-2 — Allowability of Costs — Federal
Programs

Helpful Questions for Determining Whether Costs are Allowable -

In addition to applying the cost principles and standards described above, district staff involved
in expending federal funds should ask the following questions when assessing the allowability of
a particular cost:

1. s the proposed cost allowable under the relevant program?
2. s the proposed cost consistent with an approved program plan and budget?

3. Is the proposed cost consistent with program specific fiscal rules? For example, the school
entity may be required to use federal funds only to supplement the amount of funds available
from nonfederal (and possibly other federal) sources, or only as a match for funds from
nonfederal sources.

4. s the proposed cost consistent with EDGAR?
5. Is the proposed cost consistent with specific conditions imposed on the grant (if applicable)?

6. Isthe proposed cost consistent with the underlying needs of the program? For example,
program funds must benefit the appropriate population of students for which they are
allocated. This means that, for instance, funds allocated under Title 111 of the Elementary and
Secondary Education Act (ESEA) governing language instruction programs for Limited
English LearnerProficient (EELP) students must only be spent on LELP students and cannot
be used to benefit non-LELP students.

7. Will the cost be targeted at addressing specific areas of weakness that are the focus of the
program, as indicated by available data?

Funds should be targeted to address areas of weakness, as necessary. To make this
determination, the Director of Fiseal-ServieesFinance and Human Resources should review data
when making purchases to ensure that federal funds to meet these areas of concern.

Any questions related to specific costs should be forwarded to the Director of Fiseal

Sepvieeskinance and Human Resources who shall consult with the school solicitor for
clarification as appropriate.
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627-AR-3 — Cash Management — Federal Programs

%he@ashAAanagemenHmpFwemermAepatél—GFR—PaMOs—Generally, the Dlstrlct receives

payment from the Pennsylvania Department of Education (PDE) on a reimbursement basis. In
some circumstances, the District may receive an advance of federal grant funds. This attachment
addresses responsibilities of the District and district staff under those alternative payment
methods. In either case, the District shall maintain accounting methods and internal controls and
procedures that assure those responsibilities are met.

Payment Methods

Reimbursements -
The District will initially charge federal grant expenditures to nonfederal funds.

The Director of Fiseal-ServieesFinance and Human Resources will request reimbursement for
actual expenditures incurred under the federal grants quarterly-as+eguested-by-taw.

Such requests shall be submitted with appropriate documentation and signed by the requestor.

Requests for reimbursements will be approved by the Director of Fiseal-Serviceskinance and
Human Resources.

RequestsiePRrelmbursement will be submltted on the approprlate form to the PDE portal el

AII relmbursements are based on actual dlsbursements not on obllgatlons PDE will process
reimbursement requests within the timeframes required for disbursement.

Consistent with state and federal requirements, the District will maintain source documentation
supporting the federal expenditures (invoices, time sheets, payroll stubs, etc.) and will make such
documentation available for PDE to review upon request.

Reimbursements of actual expenditures do not involve interest calculations.
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Advances -

When the District receives advance payments of federal grant funds, it must minimize the time
elapsing between the transfer of funds to the District and the expenditure of those funds on
allowable costs of the applicable federal program. (2 CFR Sec. 200.305(b)) The District shall
attempt to expend all advances of federal funds within seventy-two (72) hours of receipt.

When applicable, the District shall use existing resources available within a program before
requesting additional advances. Such resources include program income (including repayments
to a revolving fund), rebates, refunds, contract settlements, audit recoveries, and interest earned
on such funds. (2 CFR Sec. 305(b)(5))

The District shall hold federal advance payments in insured, interest-bearing accounts.-trless-an

The District is permitted to retain for administrative expense up to $500 per year of interest
earned on federal grant cash balances. Regardless of the federal awarding agency, interest
earnings exceeding $500 per year shall be remitted annually to the Department of Health and
Human Services Payment Management System (PMS) through an electronic medium using
either Automated Clearing House (ACH) network or a Fedwire Funds Service payment. (2 CFR
Sec. 200.305(b)(9))

Pursuant to federal guidelines, interest earnings shall be calculated from the date that the federal
funds are drawn down from the G5 system until the date on which those funds are disbursed by
the District. Consistent with state guidelines, interest accruing on total federal grant cash
balances shall be calculated on cash balances per grant and applying the actual or average
interest rate earned.

Remittance of interest shall be responsibility of the Director of Fiseal-ServicesFinance and
Human Resources.
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627-AR-4 — Grant Subrecipient Monitoring Procedures — Federal Programs

In the event the District disperses federal funds received through a federal award to other entities
and assigns responsibilities to the outside entity to conduct a portion of the work, the District
shall be responsible for determining, on a case-by-case basis, whether the agreement with such
entity places the outside entity in the role of a subrecipient receiving a subaward of federal
funding, or the role of a contractor.

If the District grants subawards of federal funding to other entities as subrecipients, the district
shall be responsible for:

1. Evaluating the entity for risk of noncompliance to determine appropriate monitoring
practices.

2. Monitoring the subrecipient entity’s implementation to ensure compliance with federal, state
and local laws, conditions of the federal funding award, and Board policy and procedures.

3. Notifying the subrecipient entity of identified deficiencies found during the monitoring
process and ensuring that identified deficiencies are corrected.

4. Documenting and retaining records on subrecipient identification, notification, evaluation,
monitoring and corrective actions taken.

Definitions

For purposes of policies and procedures related to federal programs, the following definitions
shall apply:

Contract — A legal instrument by which a non-federal entity purchases property or services
needed to carry out the project or program under a federal award. The term as used here does not
include a legal instrument, even if the entity considers it a contract, when the substance of the
transaction meets the definition of a federal program award or subaward. (2 CFR 200.22)

Contractor — An entity that receives a contract, as defined in law and regulations, by which a
non-federal entity purchases property or services needed to carry out the project or program
under a federal award. (2 CFR 200.23)

Pass-through entity — A non-federal entity that provides a subaward to a subrecipient to carry

out part of a federal program. The District serves as the pass-through entity in cases where it
awards federal funding to a subrecipient as defined in this procedure. (2 CFR 200.74)
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Subaward — An award provided by a pass-through entity to a subrecipient in order to carry out
part of a federal award received by the pass-through entity. It does not include payments to a
contractor or payments to an individual that is a beneficiary of a federal program. A subaward
may be provided through any form of legal agreement, including an agreement that the pass-
through entity considers a contract. (2 CFR 200.92)

Subrecipient — a non-federal entity that receives a subaward to carry out part of a federal
program; but does not include an individual that is a beneficiary of such program. (A
subrecipient may also be a recipient of other federal awards directly from a federal awarding
agency.) (2 CFR 200.93)

Subrecipient Versus Contractor

The district must determine, on a case-by-case basis, whether an entity receiving funds from the
district as part of a federal funding program serves in a role of subrecipient or contractor. (2 CFR
200.330)

The Director of Fiseal-ServicesFinance and Human Resources, in collaboration with the
Superintendent or his/her designee, and the Federal Programs Coordinator, shall be responsible
for analyzing the criteria listed in the chart below and evaluating the relationship with the entity
based on the substance of the legal agreement, rather than the form of the agreement. The
Director of Fiseal-ServieesFinance and Human Resources may consult with the school solicitor
or other qualified counsel in making such determination.

Subrecipient Contractor

Creates a Federal assistance relationship Purpose is to obtain goods and services for the
non-Federal entity’s own use and creates a
procurement relationship

Determines who is eligible to receive what Provides the goods and services within normal

Federal assistance business operations

Has its performance measured in relation to Provides similar goods or services to many

whether objectives of a Federal program were different purchasers

met

Has responsibility for programmatic decision Normally operates in a competitive environment

making

Is responsible for adherence to applicable Federal | Provides goods or services that are ancillary to

program requirements specified in the Federal the operation of the Federal program; and

award; and

In accordance with its agreement, uses the Is not subject to compliance requirements of the

Federal funds to carry out a program for a public | Federal program as a result of the agreement,

purpose specified in authorizing statute, as though similar requirements may apply for other

opposed to providing goods or services for the reasons

benefit of the pass-through entity (PTE)

*chart provided by © American Institute of CPAs (AICPA)
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The District shall notify subrecipients that they have been identified as a subrecipient and that
the funding qualifies as a subaward. The District shall provide the subrecipient with the
following information as specified at 2 CFR Sec. 200.331(a) regarding the federal funding
award, and any subsequent changes:

1) Federal Award Identification information, including:

(i)

(i)
(iii)
(iv)
V)
(vi)

(vii)

Subrecipient name (which must match the name associated with its unique entity
identifier)

Subrecipient's unique entity identifier
Federal Award Identification Number (FAIN)

Federal Award Date (see 8200.39 federal award date) of award to the recipient by the
federal agency

Subaward Period of Performance Start and End Date

Amount of Federal Funds Obligated by this action by the pass-through entity to the
subrecipient

Total Amount of Federal Funds Obligated to the subrecipient by the pass-through
entity including the current obligation

(viii) Total Amount of the Federal Award committed to the subrecipient by the pass-through

(ix)

(x)

(xi)

(xii)

entity

Federal award project description, as required to be responsive to the Federal Funding
Accountability and Transparency Act (FFATA)

Name of federal awarding agency, pass-through entity, and contact information for
awarding official of the pass-through entity

CFDA Number and Name; the pass-through entity must identify the dollar amount
made available under each federal award and the CFDA number at time of
disbursement

Identification of whether the award is R&D

(xiii) Indirect cost rate for the federal award (including if the de minimis rate is charged per

§200.414 Indirect (F&A) costs)
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2) All requirements imposed by the pass-through entity on the subrecipient so that the federal
award is used in accordance with federal statutes, regulations and the terms and conditions of
the federal award.

3) Any additional requirements that the pass-through entity imposes on the subrecipient in order
for the pass-through entity to meet its own responsibility to the federal awarding agency
including identification of any required financial and performance reports.

4) An approved federally recognized indirect cost rate negotiated between the subrecipient and
the federal government or, if no such rate exists, either a rate negotiated between the pass-
through entity and the subrecipient (in compliance with this part), or a de minimis indirect
cost rate as defined in 8200.414 Indirect (F&A) costs, paragraph (f).

5) A requirement that the subrecipient permit the pass-through entity and auditors to have
access to the subrecipient's records and financial statements as necessary for the pass-through
entity to meet the requirements of this part.

6) Appropriate terms and conditions concerning closeout of the subaward.

Evaluation of Risk

The District shall evaluate each subrecipient’s risk of noncompliance with law, regulations and
the terms and conditions of the subaward to determine appropriate monitoring practices. (2 CFR
200.331)

The Director of Fiseal-ServieesFinance and Human Resources, in collaboration with the
Superintendent or his/her designee shall be responsible for evaluating risk based on the following
factors:

1. The subrecipient’s prior experience with the same or similar subawards.

2. The results of previous audits, including whether the subrecipient receives a single audit and
the extent to which the same or similar subaward has been audited.

3. Whether the subrecipient has new personnel, or new or substantially changed systems and
processes.

4. The extent and results of any federal award agency’s monitoring of the subrecipient.
The Director of Fiseal-ServicesFinance and Human Resources or designee shall request adequate
documentation from the subrecipient to conduct the evaluation of risk; such documentation may

include, but shall not be limited to:

1. audit reports
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2. financial reports

3. policies and procedures

4. detailed descriptions or users’ guides of current systems and processes

The District shall evaluate subrecipients for risk of noncompliance annually or as specified in the
legal agreement contract.

Based on the results of the risk evaluation, the District may consider imposing specific

conditions on implementation of the subaward, in accordance with applicable law and
regulations. (2 CFR 200.207, 200.331)

Monitoring

The District shall monitor the implementation and activities of each subrecipient as necessary to
ensure that the subaward is used for authorized purposes, in accordance with law, regulations and
the terms and conditions of the subaward. The District shall notify subrecipients of monitoring
requirements, and may provide technical assistance to subrecipients in complying with
monitoring requirements.

As part of the monitoring process, the District shall complete the following steps: (2 CFR
200.331)

1. Review financial and performance reports required by the District.
2. Follow-up and ensure that the subrecipient takes timely and appropriate action on all
deficiencies pertaining to the subaward detected during monitoring through audits, on-site

reviews and other means.

3. Issue a management decision for audit findings pertaining to the subaward provided to the
subrecipient, in accordance with applicable law and regulations. (2 CFR 200.521)

Monitoring —

The District shall be responsible for monitoring of subrecipients.
Monitoring activities may include, but shall not be limited to:

1. Review of progress reports, financial reports and data quality.
2. On-site visits.

3. Review of federal or state debarment lists.
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4. Review of other agreed-upon procedures specified in the legal agreement or contract. (2 CFR
200.425)

The District shall verify that subrecipients are audited as required by applicable law and
regulations. (2 CFR 200.331, 2 CFR 200.500-200.521, Pol. 619)

Follow-Up Actions —

The Director of Fiseal-ServicesFinance and Human Resources or designee shall provide
subrecipients with written documentation detailing their monitoring results and listing any
identified deficiencies. The District shall consider whether the results of monitoring indicate the
need to revise existing district policy and procedures. (2 CFR 200.331)

The District shall require subrecipients to take immediate action on issues involving ineligible or
illegal use of federal funding, and notify the district of corrective action taken.

The District shall require subrecipients to develop a corrective action plan to address other
identified deficiencies or noncompliance issues; such plan shall be submitted to the District
within 60 days or as specified in the agreed-upon procedures which delineate the process for no
more than 60 days, and the District shall evaluate and monitor the activities taken by the
subrecipient under the corrective action plan. The District may provide technical assistance
and/or training to subrecipients in complying with corrective action requirements.

The Director of Fiseal-ServieesFinance and Human Resources or designee shall maintain all
documentation on monitoring of subrecipients and corrective action taken during the monitoring
process.

The District shall report issues of noncompliance to the appropriate federal agency where
required by law, regulations, or requirements of the federal funding program.

Remedies for Noncompliance —

When monitoring activities identify issues of noncompliance that are not addressed through
corrective action, the District may take the following actions: (2 CFR 200.331, 200.338)

1. Impose specific conditions on the subrecipient, in accordance with applicable law and
regulations. (2 CFR 200.207)

2. Temporarily withhold cash payments, in accordance with applicable law and regulations.

3. Disallow or deny use of funds for all or part of the cost of the activity or action not in
compliance.

4. Wholly or partially suspend or terminate the agreement for the federal award.
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5. Recommend that the federal agency initiate suspension and debarment proceedings.
6. Withhold further awards or agreements for the project or program.

7. Take other remedies legally available, in consultation with the school solicitor or other
qualified counsel.

Record Retention

The Director of Fiseal-ServicesFinance and Human Resources, in collaboration with the
Superintendent or his/her designee and Federal Programs Coordinator, shall ensure that all
documentation regarding subrecipient identification, notification, evaluation, monitoring
activities and corrective action is maintained in accordance with Board policy and procedures.
(Pol. 800)

Records shall be retained in accordance with applicable law, regulations, specific requirements

of the federal program and the district’s records retention schedule. (2 CFR 200.333-200.337,
Pol. 800)
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627-AR-5 — Procurement — Federal Programs

This document is intended to integrate standard district purchasing procedures with additional
requirements applicable to procurements that are subject to the federal Uniform Grant Guidance
regulations and/or U.S. Department of Agriculture (USDA) regulations governing school food
service programs. The District maintains the following purchasing procedures, in accordance
with federal and state laws, regulations and Board policy. (2 CFR 200.318-200.325; 7 CFR
210.16, 210.19, 210.21, 215.14a, 220.16; 24 P.S. 120, 24 P.S. 504, 24 P.S. 508, 24 P.S. 521, 24
P.S. 607,24 P.S. 609, 24 P.S. 751, 24 P.S. 807.1; 62 Pa. C.S.A. 4601 et seq; Pol. 610, 611, 612,
613, 808)

Responsibility for Purchasing

The Board has outlined standard district purchasing responsibility, methods of purchasing, price
quotations and bid requirements in the following Board policies and their accompanying
administrative regulations or procedures:

Policy 610. Purchases Subject to Bid/Quotation
Policy 611. Purchases Budgeted

Policy 612. Purchases Not Budgeted

Policy 613. Cooperative Purchasing

The following individuals have authority to initiate purchases:

. Superintendent

. Director of Finance and Human Resourceskiseal-Services

. Director of Curriculum, Instruction, Assessment and Staff Development
. Director of Technology

. Director Superviser-of Special Education
. Director Supervisor-of Pupil Services

. Director of Buildings, Grounds and Transportation

. Director of Food Services

. Coordinator of Communications and Public Relations
. Principals

. Athletic Director

These individuals have the authority to delegate purchasing authority to responsible individuals
whom they supervise, only after consultation with the Superintendent and/or Director of Finance
and Human Resourceskiseal-Services.

The Business Office is responsible for processing contracts/purchase orders as designated by the
Superintendent and the Board of School Directors.

A list of authorized users shall be maintained in the Business Office and shall include the
employees in designated positions.
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All purchases shall be supervised and monitored on a regular basis by the Director of Finance
and Human Resourceskiseal-Serviees, who shall ensure the use of funds is in accordance with
the funds budgeted for this purpose.

All purchases shall be in compliance with state and local procurement rules and thresholds.

Purchase Methods

When a request for purchase of equipment, supplies or services has been submitted and approved
as outlined below, the procurement method to be used will be determined based on the total cost
of the purchase as further outlined below. This procedure outlines how the cost thresholds for
determining when the quote or formal bidding procedures that are required by state law as
reflected in Policy 610 must be modified when making purchases for federally funded purposes
to which the Uniform Grant Guidance or USDA regulations apply, so as to comply with both
state and federal requirements. At each point where requirements for food service-related
procurement under USDA regulations differ, a note will refer to the Food Service Program Notes
at the end of this procedure. Final determination of which purchasing procedures are to be
applied is delegated to the Director of Finance and Human ResourcesFiseal-Services, under the
authority of the Board.

Standard Procurement Documents and Purchase Request Process

Purchases will be completed using a requisition through the District’s Financial Information
System or through the use of a procurement card (see Policy 625 for usage of such card). The
requisition will then be converted to a purchase order, which is to be used for payment. In the
event a procurement card is used, prior authorization must be given by the Director of Finance
and Human Resourceskiseal-Services.

No purchase requests will be honored unless made on a District-approved requisition form that
has the necessary approval or through a procurement card that has prior approval from the
Superintendent and the Director of Finance and Human Resourceskiscal-Services.

The District shall use requisitions or purchase requests in accordance with the applicable
purchase method.

The District shall use paper/electronic purchasing records, which are pre-numbered and are
accessible to designated purchasing staff in the Business Office and school building offices.

Purchase requests by an employee must be submitted to the building administrator or immediate
supervisor. Purchase of all budgeted items or items approved by an administrator or supervisor
must be initiated by use of a purchase order or requisition submitted to the Director of Finance
and Human Resourceskiseal-Services.

Purchase orders and requisitions shall contain information including, but not limited to:
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1. Description of the services to be performed or goods to be delivered.

2. Location of where services will be performed or goods will be delivered.

3. Appropriate dates of service or delivery.

Documentation on purchase orders and requisitions shall be maintained in accordance with the
district’s Records Management Policy and records retention schedule. (Pol. 800)

Contracts shall be reviewed by the Superintendent and Solicitor prior to submission to the Board
for approval.

Contracts to which the Uniform Grant Guidance apply shall contain the clauses specified in
Appendix Il to 2 CFR Part 200 (Contract Provisions for Non-Federal Entity Contracts Under
Federal Awards), when applicable.

Micro-Purchases Not Requiring Quotes or Bidding (up to $3,500)

For purposes of this procedure, micro-purchase means a purchase of equipment, supplies or
services for use in federally funded programs using simplified acquisition procedures, the
aggregate amount of which does not exceed a base amount of $3,500. The micro-purchase dollar
threshold is adjusted periodically by the federal government, and the threshold most recently
established and published in the Federal Register shall apply if other than $3,500.(48 CFR
Subpart 2.1)

Note: The micro-purchase maximum for federal purposes is lower than the amount below
which the School Code and Board policy (Pol. 610) allows purchase for nonfederal
purposes to be made without obtaining at least three (3) written or telephonic quotes or
using formal competitive bidding.

The micro-purchase method is used in order to expedite the completion of its lowest dollar small
purchase transactions and minimize the associated administrative burden and cost. Procurement
by micro-purchase is the acquisition of equipment, supplies or services, the aggregate dollar
amount of which does not exceed the micro-purchase threshold.

To the extent practicable, the District distributes micro-purchases equitably among qualified
suppliers when the same or materially interchangeable products are identified and such suppliers
offer effectively equivalent rates, prices and other terms. The Director of Finance and Human
Resourceskiseal-Serviees will be responsible to determine the equitable distribution of micro-
purchases.

Micro-purchases may be awarded without soliciting competitive quotations if the District
considers the price to be reasonable. The District will maintain evidence of this reasonableness in
the records of all micro-purchases. Reasonable means that sound business practices were
followed and the purchase is comparable to market prices for the geographic area. Such
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determinations of reasonableness may include comparison of the price to previous purchases of
the same item or comparison of the price of items similar to the item being purchased. See
additional guidelines for reasonableness in 627-AR-2 Allowability of Costs.

Even if the cost of a purchase qualifies it as a micro-purchase, bidding or small purchase
procedures may be used optionally when those procedures may result in cost savings.

Small Purchase Procedures (between $3,500 and $21,00049-400)

For purposes of this procedure, small purchase procedures are those relatively simple and
informal procurement methods for securing equipment, services, or supplies that cost more than
the amount qualifying as a micro-purchase and do not cost $21,00049;466 or more. Small
purchase procedures cannot be used for purchases of equipment or supplies or for construction,
repair or maintenance services costing $21,00049;400 or more because the School Code requires
formal competitive bidding at that level of cost.

The base amount at which bidding is required under state law is adjusted for inflation annually,
and the amount most recently established and published in the Pennsylvania Bulletin shall apply
if other than $21,00049,;400. (24 P.S. Sec. 120)

Because state law does not require bidding for the purchase of services other than construction,
maintenance or repairs on school facilities regardless of total cost, small purchase procedures,
including a request for proposal (RFP) procedure, may be used for procurement of such other
services except when the estimated total cost will be at or over the federal threshold at which
formal competitive bidding is required ($150,000) or as specified in Board policy (Pol. 610) or
state law.

If small purchase procedures are used, written or telephonic price or rate quotations are obtained
from at least three (3) qualified sources and records of quotes are maintained as provided in
Policy 610. (Pol. 610)

Formal Competitive Bidding ($21,00049;490 or more)

Publicly Solicited Sealed Competitive Bids:

For purchases of equipment or supplies, or of services for construction, maintenance or repairs of
school facilities, sealed competitive bids are publicly solicited and awarded to the lowest
responsive and responsible bidder as provided in Policy 610 when the total cost is estimated to
be $21,00049;400 or more. (Pol. 610)

State law does not require bidding for the purchase of services other than construction,
maintenance or repairs on school facilities regardless of total cost. For procurement of such other
services for federally funded purposes to which the Uniform Grant Guidance applies, formal
competitive bidding will be used when the estimated total cost will be at or over the federal
threshold of $150,000 or as specified in Board policy (Pol. 610) or state law.
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The federal competitive bidding dollar threshold is adjusted periodically by the federal
government, and the threshold most recently established and published in the Federal Register
shall apply if other than $150,000. (48 CFR Subpart 2.1)

Where specified in bidding documents, factors such as discounts, transportation cost, and life
cycle costs must be considered in determining which bid is lowest. Payment discounts will only
be used to determine the low bid when prior experience indicates that such discounts are usually
taken advantage of. Any or all bids may be rejected if there is a sound documented reason.

The sealed bid method is the preferred method for procuring construction, if the following
conditions apply:

. A complete, adequate, and realistic specification or purchase description is available.

. Two or more responsible bidders are willing and able to compete effectively for the
business.

. The procurement lends itself to a firm fixed price contract and the selection of the

successful bidder can be made principally on the basis of price.

If sealed bids are used, the following requirements apply:

. Bids must be solicited from an adequate number of known suppliers, providing them
sufficient response time prior to the date set for opening the bids, for state, local, and
tribal governments, the invitation for bids must be publically advertised.

. The invitation for bids, which will include any specifications and pertinent
attachments, must define the items or services in order for the bidder to properly
respond.

. All bids will be opened at the time and place prescribed in the invitation for bids, and

for local and tribal governments, the bids must be opened publicly.

. A firm fixed price contract award must be made in writing to the lowest responsive
and responsible bidder.

. Any other requirements as specified in Board Policy 610.

Competitive Proposals

State law does not require public school entities to solicit competitive bids for services other than
construction, repairs or maintenance of school facilities, for which competitive bidding is
required if the cost will be a base amount as determined by state law. State law allows
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competitive proposals relating to work on facilities in lieu of bidding only in the context of
guaranteed energy savings contracts.

Federal regulations allow the use of competitive proposals as an alternative when formal bidding
would otherwise be required only to procure architectural and engineering services. Other types
of services for federally funded purposes to which the Uniform Grant Guidance applies,
professional or otherwise, must be procured using competitive bidding when the cost would meet
or exceed the federal threshold for competitive bidding ($150,000).

In the case of services other than for construction, repairs or maintenance of school facilities
costing less than that threshold, the District may use small purchase procedures or micro-
purchase procedures as applicable based on total cost. A request for proposal (RFP) process can
also meet or exceed the small purchase competition requirements under state law and Policy 610
for the acquisition of services other than for construction, repairs or maintenance of school
facilities, and can be used if the total cost will be less than $150,000.

When permitted, the technique of competitive proposals is normally conducted with more than
one (1) source submitting an offer, and either a fixed price or cost-reimbursement type contract is
awarded. Competitors' qualifications are evaluated and the most qualified competitor is selected,
subject to negotiation of fair and reasonable compensation. The District shall comply with other
applicable state and federal law and regulations, Board policy and administrative regulations
regarding purchasing; the District may consult with the school solicitor or other qualified counsel
in determining the required process for purchasing through competitive proposals when
necessary.

If this method is used, the following requirements apply:

1. Requests for proposals must be publicized and identify all evaluation factors and their
relative importance. Any response to publicized requests for proposals must be considered to
the maximum extent practical.

2. Proposals must be solicited from an adequate number of qualified sources.

3. Contracts must be awarded to the responsible firm whose proposal is most advantageous to
the program, with price and other factors considered.

Competitive proposals shall be evaluated by the Superintendent, Solicitor and Board based on
factors which may include but not limited to:

1. Cost.
2. Experience of contractor.
3. Availability.

4. Personnel qualifications.
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5. Financial stability.
6. Minority business, women’s business enterprise, or labor surplus area firm status.
7. Project management expertise.

8. Understanding of district needs.

Evaluations shall be completed in a timely manner, documented and shall be reviewed by the
Superintendent.

Contract/Price Analysis:

The district performs a cost or price analysis in connection with every procurement action.
(2 CFR Sec. 200.323(a)).

A cost analysis generally means evaluating the separate cost elements that make up the total
price, while a price analysis means evaluating the total price, without looking at the individual
cost elements.

The method and degree of analysis is dependent on the facts surrounding the particular
procurement situation; however, the Director of Finance and Human ResourcesFiseal-Serviees
must come to an independent estimate prior to receiving bids or proposals. (2 CFR Sec.
200.323(a)). As part of the analysis, the Director of Finance and Human ResourcesFiseat
Serviees will enact established business practices which may include evaluation of similar prior
procurements and a review process.

When performing a cost analysis, the Director of Finance and Human ResourcesFiseal-Services
negotiates profit as a separate element of the price. To establish a fair and reasonable profit,
consideration is given to the complexity of the work to be performed, the risk borne by the
contractor, the contractor’s investment, the amount of subcontracting, the quality of its record of
past performance, and industry profit rates in the surrounding geographical area for similar work.
(2 CFR Sec. 200.323(b)).

Noncompetitive Proposals (Sole Sourcing)

Procurement by noncompetitive proposals means procurement through solicitation of a
proposal from only one (1) source and may be used only when one or more of the following
circumstances apply:

1. The item is available only from a single source.

2. The public exigency or emergency for the requirement will not permit a delay resulting from
competitive solicitation. An emergency exists whenever the time required for the Board to
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act in accordance with regular procedures would endanger life or property or threaten
continuance of existing school classes.

3. The federal awarding agency or pass-through entity expressly authorizes noncompetitive
proposals in response to a written request from the District.

4. After solicitation of a number of sources, the District determines the competition is
inadequate.

At all possible, the District will refrain from using such a method. However, there will be times,
as mentioned above, when such method will be necessary. In the event this is the method of
procurement, then the Superintendent, along with the Director of Finance and Human
Resourceskiscal-Serviees, will require a written statement from the purchaser indicating the
circumstances in which the product/service is being purchased under these conditions. This may
include written confirmation from the contractor as the sole source of the item. Documentation
must be submitted to and maintained by the Business Office.

The District may utilize legal advice from the solicitor regarding noncompetitive proposals.
A cost or price analysis will be performed for all noncompetitive proposals.

Purchase Cards

The district approves the use of procurement cards for permissible purchases by designated
employees to improve the efficiency of purchasing activities, reduce processing expenses,
improve controls for small-dollar purchases, and streamline contractor payment.

Procurement cards may be used for purchases under federal programs. The use of procurement
cards is governed by Board policy 625 Procurement Cards and established administrative
regulations. (Pol. 625)

Full and Open Competition

All procurement transactions must be conducted in a manner providing full and open
competition consistent with 2 CFR Sec. 200.319. In order to ensure objective contractor
performance and eliminate unfair competitive advantage, contractors that develop or draft
specifications, requirements, statements of work, or invitations for bids or requests for proposals
must be excluded from competing for such procurements. Some of the situations considered to
be restrictive of competition include but are not limited to:

1. Placing unreasonable requirements on firms in order for them to qualify to do business.
2. Requiring unnecessary experience and excessive bonding.

3. Noncompetitive pricing practices between firms or between affiliated companies.
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4. Noncompetitive contracts to consultants that are on retainer contracts.

5. Organizational conflicts of interest.

6. Specifying only a “brand name” product instead of allowing “an equal” product to be offered
and describing the performance or other relevant requirements of the procurement.

7. Any arbitrary action in the procurement process.

EDGAR further requires the following to ensure adequate competition.

Minority Businesses, Women’s Business Enterprises, Labor Surplus Area Firms

The District must take necessary affirmative steps to assure that minority businesses, women’s
business enterprises, and labor surplus area firms are used when possible. Affirmative steps must
include: (2 CFR Sec. 200.321)

1. Placing qualified small and minority business and women’s business enterprises on
solicitation lists.

2. Assuring that small and minority businesses, and women’s business enterprises are solicited
whenever they are potential sources.

3. Dividing total purchasing requirements, when economically feasible, into smaller tasks or
quantities to permit maximum participation by small and minority business and women’s
business enterprises.

4. Establishing delivery schedules, where the requirement permits, which encourage
participation by small and minority businesses and women’s business enterprises.

5. Using the services and assistance, as appropriate, of such organizations as the Small Business
Administration and the Minority Business Development Agency of the Department of
Commerce.

6. Requiring the prime contractor, if subcontracts are let, to take the affirmative steps listed
above.

Geographical Preferences Prohibited

The District must conduct procurements in a manner that prohibits the use of statutorily or
administratively imposed state, local, or tribal geographical preferences in the evaluation of bids
or proposals, except in those cases where applicable federal statutes expressly mandate or
encourage geographic preference. When contracting for architectural and engineering (A/E)
services, geographic location may be a selection criterion provided its application leaves an
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appropriate number of qualified firms, given the nature and size of the project, to compete for the
contract.

Prequalified Lists

The District must ensure that all prequalified lists of persons, firms, or products which are used
in acquiring goods and services are current and include enough qualified sources to ensure
maximum open and free competition. Also, the District must not preclude potential bidders from
qualifying during the solicitation period.

Solicitation Language

The District must ensure that all solicitations incorporate a clear and accurate description of the
technical requirements for the material, product, or service to be procured. Such description must
not, in competitive procurements, contain features which unduly restrict competition. The
description may include a statement of the qualitative nature of the material, product or service to
be procured and, when necessary, must set forth those minimum essential characteristics and
standards to which it must conform if it is to satisfy its intended use. Detailed product
specifications should be avoided if at all possible.

When it is impractical or uneconomical to make a clear and accurate description of the technical
requirements, a “brand name or equivalent” description may be used as a means to define the
performance or other salient requirements of procurement. The specific features of the named
brand which must be met by offers must be clearly stated; and identify all requirements which
the offerors must fulfill and all other factors to be used in evaluating bids or proposals.

Avoiding Acquisition of Unnecessary or Duplicative ltems

The District must avoid the acquisition of unnecessary or duplicative items. Additionally,
consideration must be given to consolidating or breaking out procurements to obtain a more
economical purchase; and, where appropriate, an analysis must be made of leases versus
purchase alternatives, and any other appropriate analysis to determine the most economical
approach.

These considerations are given as part of the process to determine the allowability of each
purchase made with federal funds. Such considerations are accessible in the attachment 627-AR-
2 Allowability of Costs — Federal Programs.

Use of Intergovernmental Agreements and Cooperative Purchasing

To foster greater economy and efficiency, the District enters into state and local
intergovernmental agreements where appropriate for cooperative purchasing or use of common
or shared goods and services, as permitted by the Intergovernmental Cooperation Act and the
Commonwealth Procurement Code. (Pol. 613; 53 Pa. C.S. Ch. 23; 62 Pa. C.S. Ch. 19)
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When procuring supplies or services for federally funded purposes to which the Uniform Grant
Guidance applies, the District shall verify that the organization conducting the procurement
pursuant to such agreements complies with the applicable requirements and standards of the
Uniform Grant Guidance as outlined in this procedure.

Use of Federal Excess and Surplus Property

The District considers the use of federal excess and surplus property in lieu of purchasing new
equipment and property whenever such use is feasible and reduces project costs.

Debarment and Suspension

The District awards contracts only to responsible contractors possessing the ability to perform
successfully under the terms and conditions of a proposed procurement. Consideration will be
given to such matters as contractor integrity, compliance with public policy, record of past
performance, and financial and technical resources.

The District may not subcontract with or award subgrants to any person or company who is
debarred or suspended. For all contracts over $25,000 the District verifies that the contractor
with whom the District intends to do business is not excluded or disqualified. (2 CFR Part 200,
Appendix Il, and 2 CFR Sec. 180.220 and 180.300).

All successful contractors must provide written certification that they have not been suspended
or debarred from federal projects. The Director of Finance and Human Resourceskiseal-Serviees
will be responsible for verification. Such verification may include accessing the online federal
System for Award Management (SAM) to determine whether any relevant party is subject to any
suspension or debarment restrictions.

Maintenance of Procurement Records

The District must maintain records sufficient to detail the history of all procurements. These
records will include, but are not necessarily limited to the following: rationale for the method of
procurement, selection of contract type, contractor selection or rejection, the basis for the
contract price (including a cost or price analysis), and verification that the contractor is not
suspended or debarred.

Maintenance of records of procurement will be governed by Board policy 800 Records
Management and established administrative regulations. (Pol. 800)

Time and Materials Contracts

The District may use a time and materials type contract only: (1) after a determination that no
other contract is suitable; and (2) if the contract includes a ceiling price that the contractor
exceeds at its own risk. Time and materials type contract means a contract whose cost to the
District is the sum of: the actual costs of materials, and direct labor hours charged at fixed hourly
rates that reflect wages, general and administrative expenses, and profit.
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Since this formula generates an open-ended contract price, a time-and-materials contract
provides no positive profit incentive to the contractor for cost control or labor efficiency.
Therefore, each contract must set a ceiling price that the contractor exceeds at its own risk.
Further, the district must assert a high degree of oversight in order to obtain reasonable assurance
that the contractor is using efficient methods and effective cost controls.

Settlements of Issues Arising Out of Procurements

The District alone is responsible, in accordance with good administrative practice and sound
business judgment, for the settlement of all contractual and administrative issues arising out of
procurements. These issues include, but are not limited to, source evaluation, protests, disputes,
and claims. These standards do not relieve the District of any contractual responsibilities under
its contracts. Violations of law will be referred to the local, state, or federal authority having
proper jurisdiction.

Protest Procedures to Resolve Dispute

The District maintains protest procedures to handle and resolve disputes relating to procurements
and, in all instances, discloses information regarding the protest to the awarding agency. Protest
procedures will be acted on in accordance with current state law and regulations, established
district administrative regulations and the advice of the solicitor. (Pol. 610)

Food Service Program Notes:

Exemption from Bidding for Perishable Food Items -

The School Code exempts purchases of perishable food items from bidding requirements.
Bidding for perishable food items is required only if the cost would be at or over the federal
threshold at which formal competitive bidding is required ($150,000). Small purchase
procedures may be used for purchases below $150,000, or micro-purchase procedures for
purchases below $3,500. Use of bidding should be considered as an option if it is feasible and
likely to result in cost savings.(24 P.S. Sec. 504(d))

Geographic Preferences -

The District is permitted to apply a geographic preference when procuring unprocessed locally
grown or locally raised agricultural products. When a geographic preference is applied, the
district has discretion to determine the local area to which the geographic preference option will
be applied.

Unprocessed locally grown or locally raised agricultural products means only those
agricultural products that retain their inherent character. The effects of the following food
handling and preservation techniques shall not be considered as changing an agricultural product
into a product of a different kind or character: cooling; refrigerating; freezing; size adjustment

Page 12 of 14



627 Federal Fiscal Compliance — Attachment — 627-AR-5 — Procurement— Federal Programs

made by peeling, slicing, dicing, cutting, chopping, shucking, and grinding; forming ground
products into patties without any additives or fillers; drying/dehydration; washing; packaging
(such as placing eggs in cartons), vacuum packing and bagging (such as placing vegetables in
bags or combining two (2) or more types of vegetables or fruits in a single package); the addition
of ascorbic acid or other preservatives to prevent oxidation of produce; butchering livestock and
poultry; cleaning fish; and the pasteurization of milk. (7 CFR Sec. 210.21, 215.144a, 220.16)

Buy American -

The District shall purchase, to the maximum extent practicable, domestic commaodities or
products for food service purposes. The term domestic commaodity or product means: (7 CFR
Sec. 210.21, 220.16)

1. An agricultural commodity that is produced in the United States; and

2. Afood product that is processed in the United States substantially using agricultural
commodities that are produced in the United States.

Mandatory Contract Clauses -

The following provisions shall be included in all cost reimbursable contracts for food services
purchases, including contracts with cost reimbursable provisions, and in solicitation documents
prepared to obtain offers for such contracts: (7 CFR Sec. 210.21, 215.14a, 220.16)

1. Allowable costs will be paid from the nonprofit school food service account to the
contractor net of all discounts, rebates and other applicable credits accruing to or received
by the contractor or any assignee under the contract, to the extent those credits are
allocable to the allowable portion of the costs billed to the school food authority.

2. (a) The contractor must separately identify for each cost submitted for payment to the
school food authority the amount of that cost that is allowable (can be paid from the
nonprofit school food service account) and the amount that is unallowable (cannot be
paid from the nonprofit school food service account) or

(b) The contractor must exclude all unallowable costs from its billing documents and
certify that only allowable costs are submitted for payment and records have been
established that maintain the visibility of unallowable costs, including directly associated
costs in a manner suitable for contract cost determination and verification.

3. The contractor's determination of its allowable costs must be made in compliance with
the applicable departmental and program regulations and Office of Management and
Budget cost circulars.

4. The contractor must identify the amount of each discount, rebate and other applicable

credit on bills and invoices presented to the school food authority for payment and
individually identify the amount as a discount, rebate, or in the case of other applicable
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credits, the nature of the credit. If approved by the state agency, the school food authority
may permit the contractor to report this information on a less frequent basis than
monthly, but no less frequently than annually.

5. The contractor must identify the method by which it will report discounts, rebates and
other applicable credits allocable to the contract that are not reported prior to conclusion
of the contract.

6. The contractor must maintain documentation of costs and discounts, rebates and other
applicable credits, and must furnish such documentation upon request to the school food
authority, the state agency, or the department.

Contracts with Food Service Management Companies -

Procedures for selecting and contracting with a food service management company (FSMC) shall
comply with guidance provided by the Pennsylvania Department of Education, Division of Food
and Nutrition, including standard forms, procedures and timelines for solicitation, selection and
approval of proposals and contracts. (7 CFR Sec. 210.16, 210.19, 210.21, 215.14a, 220.16)

Pre-Plated Meals -
Procedures for selecting and contracting with contractors of pre-plated meals shall comply with
guidance provided by the Pennsylvania Department of Education, Division of Food and

Nutrition, including standard forms, procedures and timelines for solicitation, selection and
approval of proposals and contracts. (7 CFR Sec. 210.16, 210.19, 210.21, 220.16)
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KEYSTONE OAKS SCHOOL DISTRICT Section OPERATIONS
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POLICY NO. 808
FOOD SERVICES

Section 1 | Purpose

The Board recognizes that students require adequate, nourishing
food and beverages in order to grow, learn and maintain good
health. The Board directs that students shall be provided with
adequate space and time to eat meals during the school day.

Section 2 | Authority
The food service program shall be operated in compliance with | 2 CFR Part 200

all applicable state and federal laws and regulations, as well as SC 504, 807.1,
federal guidelines established by the Child Nutrition Division of | 1335, 1337

the United States Department of Agriculture (USDA). 42 U.S.C. 1751 et
seqd., 1773
7 CFR Part 210,
215, 220
The District shall ensure that, in the operation of the food FNS Instruction
service program, no student, staff member, or other individual 113-1 (USDA)
shall be discriminated against on the basis of race, color, age, 7 CFR 210.23

creed, religion, gender, sexual orientation, gender identity and Pol. 103, 103.1
expression, ancestry, national origin, marital status, pregnancy,
handicap/disability, limited English proficiency, or any other
legally protected category.
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Section 3

POLICY NO. 808
FOOD SERVICES

Food sold by the school may be purchased by students and
district employees, but only for consumption on school premises
or on school-sponsored field trips. The price charged to students
shall be established annually by the District in compliance with
state and federal laws.

Non-program food shall be priced to generate sufficient
revenues to cover the cost of such items. A non-program food
shall be defined as a food or beverage, other than a reimbursable
meal or snack, which is sold at the school and is purchased using
funds from the child nutrition account. Non-program foods
include, but are not limited to adult meals and a-la-carte items.
All revenue from the sale of non-program food shall accrue to
the child nutrition program account.

Delegation of Responsibility

The operation and supervision of the food services program shall
be the responsibility of the Director of Food Services. The
Director of Food Services is responsible for maintaining and
monitoring charge records and notifying the parents/guardians of
outstanding balances by means of phone calls and messages,
written documentation, or any other reasonable means of
communication.

The Business Manager shall present to the Board each month for
its approval a statement of receipts and expenditures for
cafeteria funds.

The cafeterias are to be operated on a nonprofit basis. A periodic
review of the cafeteria accounts shall be made by the Business
Manager monthly and the auditor.

The Director of Food Services shall ensure that school meals
meet the standards required by the School Breakfast Program,
the National School Lunch Program and the Special Milk
Program.

The Superintendent or designee shall comply with state and
federal requirements for conducting cafeteria health and safety
inspections and ensuring employee participation in inspection
services and training programs.

SC 504
42 U.S.C. 1760

42 U.S.C. 1760
7 CFR 210.14

SC 504

SC 504, 1337

SC 504, 1335, 1337
42 U.S.C. 1751 et
seqd., 1773

7 CFR Part 210,
215, 220

3Pa. C.S.A. 5713
42 U.S.C. 1758(h)
7 CFR 210.13,
210.31
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Section 4

POLICY NO. 808
FOOD SERVICES

The Superintendent or designee shall develop and disseminate
administrative regulations to implement this policy.

The Superintendent or designee shall annually notify students,
parents/guardians, and employees concerning the contents of
this policy and applicable administrative regulations.
Notification shall include information related to
nondiscrimination.

Guidelines

To reinforce the District’s commitment to nutrition and student
wellness, foods served in school cafeterias shall:

1. Be carefully selected to contribute to students’ nutritional
well-being and health.

2. Meet the nutritional standards specified in laws and
regulations and approved by the Board.

3. Be prepared by methods that will retain nutritive quality,
appeal to students, and foster lifelong healthy eating
habits.

4. Be served in age-appropriate quantities, at reasonable
prices.

5. The District shall use USDA Foods for school menus
available under the Child Nutrition USDA Foods
Programs.

All funds derived from the operation, maintenance or
sponsorship of the food service program shall be deposited in
the Food Service Account, a special bank account, in the same
manner as other funds belonging to the School District. Such
funds shall be expended in the manner approved and directed by
the Board, but no amount shall be transferred from the Food
Services Account to any other account or fund; however, district
advances to the food services program may be returned to the
district’s general fund from any surplus resulting from its
operation.

FNS Instruction
113-1 (USDA)

Pol. 246

SC 504
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Surplus accounts shall be used only for the improvement and
maintenance of the cafeteria.

Procurement
Procurement of goods or services for the food service program
shall meet the requirements of applicable law, regulations and

Board policy and procedures.

Free/Reduced-Price School Meals and Free Milk

The District shall provide free and reduced-price school meals
and/or free milk to students in accordance with the terms and
conditions of the National School Lunch Program, the School
Breakfast Program, and the Special Milk Program.

The District shall conduct direct certification three (3) times per
year using the Pennsylvania Student Eligibility System (PA-
SES) to identify students who are eligible for free school meal
benefits without the need for submission of a household
application. Direct certification shall be conducted:

1. At oraround the beginning of the school year.

2. Three (3) months after the initial effort.

3. Six (6) months after the initial effort.

The District may also conduct direct certification on a weekly or
monthly basis.

Accommodating Students With Special Dietary Needs

The District shall make appropriate food service and/or meal
accommodations to students with special dietary needs in
accordance with applicable law, regulations and Board policy.

School Food Safety Inspections

The District shall obtain two (2) safety inspections per year in
accordance with local, state, and federal laws and regulations.

SC 504

Pol. 610, 626, 828

42 U.S.C. 1758
7 CFR Part 245

42 U.S.C. 1758
7 CFR Part 245

7 CFR 15b.40
Pol. 103.1, 113,
209.1

42 U.S.C. 1758(h)
7 CFR 210.13,
220.7
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FOOD SERVICES

The District shall post the most recent inspection report and

release a copy of the report to members of the public, upon
request.

School Food Safety Program

The District shall comply with federal requirements in
developing a food safety program that enables district schools to
take systematic action to prevent or minimize the risk of
foodborne illness among students.

The District shall maintain proper sanitation and health
standards in food storage, preparation and service, in accordance
with applicable state and local laws and regulations and federal
food safety requirements.

Professional Standards for Food Service Personnel

The District shall comply with the professional standards for
school food service personnel who manage and operate the
National School Lunch and School Breakfast Programs. For
purposes of this policy, professional standards include hiring
standards for new food service program directors and annual
continuing education/training for all individuals involved in the
operation and administration of school meal programs. Such
professional standards shall apply to both district-operated food
service programs and contracted food service programs.

School Meal ServiceCharges and Accounts

To ensure the effective operation of the Dédistrict’s food service
program and delivery of school food program meals to students,
the District shall:

1. Assign individual school meal accounts to each student
for the purchase of meals served in school cafeterias,
which ensure that the identity of each student is
protected.

7 CFR Part 210,
220
42 U.S.C. 1758(h)

7 CFR 210.9,
210.13, 220.7

42 U.S.C. 1751 et
seq., 1773

7 CFR 210.31,
210.15
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2. Notify parents/guardians when the student’s school meal
account reaches a low balance.

3. Notify parent/guardians when the student’s school meal
account reaches a negative balance. The notice shall
include information on payment options.

4. Provide a school food program meal to each student who
does not have the money to pay for the school food
program meal or who has a negative balance in
theirhisther school meal account,except as provided
below or whenstnless the student’s parent/guardian has
specifically provided written notice to the District to
withhold a school food program meal or to withhold
select categories of food items.

4. If a student is not eligible for free or reduced-
price school meals under federal school meal programs
and the student's school meal account reaches a negative
balance of more than fifty dollars ($50) in a school year,
the District may provide the student with alternative
meals instead of school food program meals until the
unpaid balance in the student's school meal account is
paid or a payment plan has been established with the
District to reduce the unpaid balance.[3]

When a student owes money for five (5) or more school food
program meals, the District shall make at least two (2) attempts
to contact the student's parent/guardian and shall provide the
application for free/reduced-price school meal benefits to the
parent/guardian to apply for benefits under federal school meal
programs. The District may offer assistance to parents/guardians
with applying for free/reduced-price school meal benefits.

Communications regarding a low balance or money owed by a
student for school meals shall be made to the student's
parent/guardian;-ret-the-studentunless-the student-is-an

Crnpnepelodnpor

School staff may communicate a low balance or money owed by
a student for school meals to a student in grades 9-12; such
communication shall be made to the individual student in a
discreet manner.

SC 1337

SC 1337

SC 1337
42 U.S.C. 1758
7 CFR Part 245

SC 1337

SC 1337
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The District shall be permitted to contact the student's
parent/guardian by means of a letter addressed to the
parent/guardian that is delivered by the student.

District schools shall be prohibited from:

1. Publicly identifying or stigmatizing a student who cannot

pay for a school food program meal or who has a
negative school meal account balance. It shall not
constitute public identification or stigmatization of a
student for a school to restrict privileges and activities of
students who owe money for school meals if those same
restrictions apply to students who owe money for other
school-related purposes, or to provide a student with an
alternative meal as provided above.

Requiring a student who cannot pay for a school food
program meal to perform chores or other work to pay for
the meal, unless chores or other work are required of all
students regardless of their ability or inability to pay for
a school food program meal.

Requiring a student to discard a school food program
meal after it was served to the student due to the student's
inability to pay for the meal or due to a negative school
meal account balance unless a parent/guardian has
provided notice to the District to restrict or deny items.

This policy and any applicable procedures or administrative
regulations regarding school meal charges and school meal
accounts shall be communicated annually to school

administrators, school food service personnel, other appropriate

school staff, and contracted food service personnel.

The District shall provide parent/guardians with information

about this policy and any applicable procedures or

administrative regulations at the start of each school year, when
a student enrolls in school after the start of the school year, and
when a parent/guardian is notified of a negative school meal

account balance.

Information about this policy and any applicable procedures or

SC 1337

SC 1337
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administrative regulations for parents/guardians, student and
staff will be available via the District website, student
handbooks, newsletters, posted notices and/or other efficient
communication methods.

Collection of Unpaid Meal Charges

Unpaid charges will be carried on a student’s account from year
to year and will travel with the student throughout their
enrollment in the District.

Reasonable efforts shall be made by the District to collect
unpaid meal charges from parents/guardians. Efforts taken in the
collection shall not have a negative impact on the student
involved, but shall focus primarily on the parent/guardians
responsible for providing funds for meal purchases. Negligent
debt will be sent to the local Magistrate for collection, and
parent(s)/guardian(s) are responsible for all court costs and fees
assigned by the magistrate for the collection of monies due to
the cafeteria.

References:
School Code — 24 P.S. 504, 807.1, 1335, 1337

Uniform Administrative Requirements, Cost Principals, and
Audit Requirements for Federal Awards — 2 CFR Part 200

U.S. Code Chapter 13 School Lunch Programs —42 U.S.C. 1751
et seq., 1758, 1760, 1773

National School Lunch Program — 7 CFR Part 210, 210.9,
210.13, 210.30, 215, 220, 220.7, 245

7 CFR 15b.40 — Food Services
FNS Instruction 113-1 (USDA)

Title 3 School Cafeterias and Organized Camps — 3 Pa. C.S.A.
5713
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Board Policy — 103, 103.1, 113, 209.1, 246, 610, 626, 808.1

Revision History: June 19, 2018; August 16, 2016; November
21, 2013; March 19, 2001
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Policy No. 81909

KEYSTONE OAKS SCHOOL DISTRICT Section OPERATIONS

KEYSTONE

Title SUICIDE AWARENESS
PREVENTION AND RESPONSE

Adopted NOVEMBER 17, 2015

Revised

POLICY NO. 81969
SUICIDE AWARENESS, PREVENTION AND RESPONSE

Section 1 | Purpose

The Board is committed to maintaining a safe school SC 1526
environment; to protect the health, safety and welfare of its Pol. 103, 103.1;
students; to promote healthy development; and to safeguard 248, 256, 806

against the threat or attempt of suicide among school-aged
youth. This policy supports the provision of a comprehensive
district program designed to promote behavioral health and

prevent suicide. federal-state-and-ocal-effortsto-provide

Section 2 | Authority

The Board directs the District to provide education on youth SC 1526

suicide awareness and prevention; to establish methods of Pol. 103,103.1, 806
prevention, intervention, and response to suicide attempt or
suicide death; and to promote access to suicide awareness and
prevention resources.
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Section 3

POLICY NO. 81969
SUICIDE AWARENESS, PREVENTION AND RESPONSE

The District shall notify employees, students and
parents/guardians of this policy and shall post the policy on the
District’s website.

Definitions

Behavioral health — the promotion of emotional health; the
prevention of mental illnesses and substance use disorders; and
treatment and services for substance abuse, addiction, substance
use disorders, mental illnesses and/or mental disorders.

SC 1526

Page 2 of 13




Section 4

POLICY NO. 81909
SUICIDE AWARENESS, PREVENTION AND RESPONSE

Guidelines

The District shall utilize a multifaceted approach to suicide
prevention which integrates school and community-based
supports.

he District challnatifv dists loyees.stud I

ple'uel‘lts:gueu ld'a.“S' oFthis-policy-and-shall-post the-policy-on-the

SUICIDE AWARENESS AND PREVENTION
EDUCATION

Protocols for Administration of Student Education

SC 1526
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POLICY NO. 81909
SUICIDE AWARENESS, PREVENTION AND RESPONSE

Students shall receive age-appropriate education lessens-ta-their
| I h hoalth educat] I .

eurrienta-on the importance of safe and healthy choices, coping
strategies, how to recognize risk factors and warning signs, as
well as help-seeking strategies for self or others including how

to engage school resources-and-refer-peersfor-help.

Lessons shall:

1. -Ceontain information on comprehensive health and
wellness, including emotional, behavioral and social
skills development.

2. Inform students about broader behavioral health issues
such as depression and substance abuse, as well as
specific risk factors, protective factors and warning
signs for suicide.

3. Encourage students to seek help for themselves or their
peers, including when concerns arise via social media or
other online forum, and to avoid making promises of
confidence when they are concerned about the safety of
-~ Studentsshall-be taught not to-make promises-of
e_enl_mlﬁ_ennalu? “.l'e“ they-are-concerned-about-a-peerof

4. Adhere to safe and effective messaging guidelines -and
include reputable suicide prevention resources.

5. Promote a healthy school climate where students feel
connected to and can identify trusted adults in the
building.

6. These lessons may be taught by health and physical
education teachers, community service providers,
classroom teachers or student services staff. Students
who are in need of intervention shall be referred in
accordance with the District’s referral procedures for
screening and recommendations.

lont educati include but is ot limited to.t
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POLICY NO. 81909
SUICIDE AWARENESS, PREVENTION AND RESPONSE

Protocols for Administration of Employee Education

All District employees shall receive information about regareing
risk factors, warning signs, response procedures, referrals, and
resources regarding youth suicide awareness and prevention.

As part of the District’s professional development plan,
professional educators in school buildings serving students in
grades six (6) through twelve (12) shall participate in a
minimum of four (4) hours of youth suicide awareness and
prevention training at least every five (5) years. Professional
educators in school buildings serving students in grades
kindergarten through five (5) shall participate in two (2) hours of
youth suicide awareness and prevention training at least every
(5) years.

Additional professional development in suicide risk screening
and/or assessment and crisis intervention shall be provided to
specialized staff and school behavioral health professionals such
as school crisis response/intervention team members, designated
administrators, school counselors, District mental health
professionals, social workers, school nurses and school
psychologists.

SC 1526
Pol. 833
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POLICY NO. 81909
SUICIDE AWARENESS, PREVENTION AND RESPONSE

Resources for Parents/Guardians

The District may provide parents/guardians with resources
including, but not limited to, health promotion and suicide risk,
including characteristics and warning signs; and information
about local behavioral/mentat health resources.

METHODS OF PREVENTION

The methods of prevention utilized by the District include, but
are not limited to, early identification and support for students at
risk; education for students, staff and parents/guardians; and
delegation of responsibility for planning and coordination of
suicide prevention efforts.

In support of the District’s suicide prevention mission,
information received in confidence from a student may be
revealed to the student’s parents/guardians, the building
principal or other appropriate authority when the health, welfare
or safety of the student or any other person is clearly in
jeopardy.

Suicide Prevention Coordinators

District-wide:

A District-wide suicide prevention coordinator shall be
designated by the Superintendent. This may be an existing
District employee. The District Suicide Prevention Coordinator
shall be responsible for planning and coordinating
implementation of this policy. The District Suicide Prevention
Coordinator shall investigate on cases involving peer-to-peer
harassment, as required under federal law and Board Policy. The
designee will help identify overlapping risk factors, including
hostile environments created by persistent or severe harassment
on the basis of gender, race, disability, or other protected
classes.

Building Level:

Any school personnel who are made aware of any threat or
witnesses any attempt towards self-harm that is written, drawn,

SC 1526

22 PA Code 12.12
Pol. 207, 216
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POLICY NO. 81909
SUICIDE AWARENESS, PREVENTION AND RESPONSE

spoken, or threatened shall immediately notify the building
principal or the District-wide Suicide Prevention Coordinator.

Any threat in any form shall be treated as real and dealt with
immediately. No student should be left alone, nor confidentiality
promised. In cases of life-threatening situations, a student’s
confidentiality will be waived. The school entity’s crisis
response procedures shall be implemented.

#ane*pressed—swerd&kthee@h{—ew%enﬂen—i&madekne\%

Early ldentification Procedures

Early identification of individuals with ene{1}-ermere suicideat
risk factors or ef-individuals-exhibiting warning signs; is crucial
to the District’s suicide prevention efforts. To promote
awareness, district employees, students and parents/guardians
should be educated about suicideat risk factors and warning
signs.

Suicide rRisk ffactors refer to personal or environmental
characteristics that are associated with suicide. -treluding-but-are
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POLICY NO. 81909
SUICIDE AWARENESS, PREVENTION AND RESPONSE

Warning signs are evidence-based indicatorsinedications that
someone may be in danger of suicide, either immediately or in

the near future. Warning signs include, but are not limited to:

it g riends_famil :
——Broapatiemeostchangos

Referral Procedures

Any District employee who observes has-identified-a student
exhibiting -with-ene{1)-ormeorerisk-factors; a warning signs
B e e T
suicide or has another indication that a student may be
contemplating suicide,sel-harm; shall refer the student for
suicide risk screening and/orfurther assessment and intervention
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POLICY NO. 81909
SUICIDE AWARENESS, PREVENTION AND RESPONSE

in accordance with district procedureste-the-seheol-counselors.
In the absence of a warning sign for suicide, students
demonstrating suicide risk factors that appear to be adversely
impacting the student should be referred to the Student
Assistance Program for support and follow-up.

Documentation

The District shall document the reasons for referral, including
specific warning signs and suicide risk factors identified as
indications that the student may be at risk.

METHODS OF INTERVENTION

The methods of intervention utilized by the District include, but
are not limited to, responding to suicide threats, suicide attempts
in school, suicide attempts outside of school and eemplete
suicide death. -Suicide intervention procedures shall address the
development of an-emetional-ormental-health safety plan for
students identified as being at increased risk of suicide.

Procedures for Students at Risk

A district-approved suicide risk screening or assessment
toolinstrment may be usedtiized by trained behavioralmentat
health staff such as school counselors, school psychologists, or
social workers.

Parents/Guardians of a student identified as being at risk shall be
notified by the school and informed of crisis and community
resources. If the school suspects that the student’s risk status is
the result of abuse or neglect, school staff shall immediately
notify Children and Youth Services.

If the parent or guardian refuses to cooperate and there is any
doubt regarding the child’s safety, the school personnel will
refer to internal procedures, which may include pursuing a 302

involuntary mental assessmentwho-girecthrwithessed-the
€ saplel ssed SHIGId&lIHIGHIglhE o |||te||t|e||| ”'”IBI.H'SHE #3602
Ernorapne s Consone o AL BED BT s bonle o c oo

SC 1526
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POLICY NO. 81909
SUICIDE AWARENESS, PREVENTION AND RESPONSE

The District shall identify behavioralmental health service
providers to whom students can be referred for further
assessment and assistance.

BehavioralMental health service providers may include, but
are not limited to, hospital emergency departments, psychiatric
hospitals, community behavioralmental health centers,
psychiatrists, psychologists, social workers and primary care
providers.

If the student is identified as being at increased risk of suicide,
tFhe District shall create an new, or update a previous,
emotional-or-mental-health safety plan to support thea student
and the student’s family-Hthe-student-has-been-identified-as
being-atthereasedrisk-efsuicide. The safety plan should be
developed collaboratively with input from the student and
reviewed with the student’s family.

Students with Disabilities

For students with disabilities, who are identified as being at-risk
for suicide or who attempt suicide, the appropriate team shall be
notified and shall address the student’s needs in accordance with
applicable law, regulations and Board policy.

If a student is identified as being at-risk for suicide or attempts
suicide and the student may requires special education services
or accommodations, the Supervisor of Special Education shall
be notified and shall take action to address the student’s needs in
accordance with applicable law, regulations and Board policy.

Documentation

The District shall document observations, recommendations and
actions conducted throughout the intervention, suicide risk
screening and/or and-assessment and follow-upprecess,
including verbal and written communications with students,
parents/guardians and behavioralmental health service providers.

Pol. 103.1, 113,
113.2, 113.3,
114337204

Pol. 103.1, 113,
113.2, 113.3,
114204
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POLICY NO. 81909
SUICIDE AWARENESS, PREVENTION AND RESPONSE

The Superintendent or designee shall develop administrative
regulations providing recommended guidelines for responding to
a suicide threat.

METHODS OF RESPONSE TO SUICIDE-OR-SUHCIDE
ATTEMPT OR SUICIDE DEATH

The District shall maintain a trained school crisis response/crisis
intervention team. Team members shall include, but not be
limited to, designated administrators, school counselors, school
nurse, school psychologist, social worker, School Resource
Officers, members of the Student Assistance Program Team, and
others as designated by the district such as community
behavioral health agency resources.

Response to Suicide Attempt
Fhe-Mmethods of response to suicide-er-a suicide attempt
utilized by the District include, but are not limited to:
1. Determining the roles and responsibilities of each crisis
response team member.
1.2 Notifying students, employees and parent/guardians.
2:3.Working with families.
3-4.Responding appropriately to the media.
4.5.Collaborating with community providers.
The Superintendent or designee shall develop administrative
regulations with recommended guidelines for responding to a

suicideal-aeter attempt on school grounds or during a school-
sponsored event.

Re-Entry Procedures

SC 1526
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POLICY NO. 81909
SUICIDE AWARENESS, PREVENTION AND RESPONSE

A student’s excusal from school attendance after an absenee-due
to-significant psychelogical-and/or behavioral health
crisisehstress and the student’s return to school shall be
consistent with state and federal laws and regulations.

Prior to a student returning to school after a behavioral health
crisis, aA District-employed eentracted-behavioralmental health
professional, the building principal, the-schoel-counselor or
suicide prevention coordinator shall meet with the

parents/guardians of thea student returning-to-schoelafteran

ahsence-due-ta-significant psychological-and/or-behavioral
distress; and, if appropriate, meet with the student to-diseuss—+e-
entry-and-applicable-nextsteps-to ensure the student’s readiness

to return to school and to create an individual re-entry plan.

When authorized by the student’s parent/guardian, the
designated District employee shall coordinate with the
appropriate outside behavioralmental health care providers,
request written documentation from the treating facility and
encourage their involvement in the re-entry meeting.

The designated District employee will periodically check-in, as
needed, with the student to monitor the student’s progress,
facilitate the transition back into the school community and
address any concerns.

Re-entry of a student with a disability requires coordination with
the appropriate team to address the student’s needs in
accordance with applicable law, regulations and Board policy.

REPORT PROCEDURES

Effective documentation assists in preserving the safety of the
student and ensuring communication among school staff,
parents/guardians and mental health service providers.

When a District employee takes notes on any conversations or
situations involving or relating to an at-risk student, the notes
should contain only factual or directly observed information, not
opinions or hearsay.

As stated in this policy, District employees shall be responsible
for effective documentation of incidents involving suicide

Pol. 103.1, 113,
113.2, 113.3, 117,
204

Pol. 103.1, 113,
113.2,113.3, 114
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POLICY NO. 81909
SUICIDE AWARENESS, PREVENTION AND RESPONSE

prevention, intervention and response.

The District Suicide Prevention Coordinator shall provide the
Superintendent or designee with a copy of all reports and
documentation regarding the at-risk student. Information and

reports shall be provided, as appropriate, to school counselors,
District mental health professionals and school nurses.

SUICIDE AWARENESS AND PREVENTION
RESOURCES

A listing of resources regarding suicide awareness and
prevention shall be attached to this policy.

References:
School Code — 24 P.S. Sec. 1526
State Board of Education Regulations — 22 PA Code Sec. 12.12

2012 National Strategy for Suicide Prevention: Goals and
Obijectives for Action

Board Policies —103, 103.1, 113, 113.1, 113.2, 113.3, 114, 117,
146, 204, -207, 216,- 248:-249, 256, 333, 806
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8109 Suicide Awareness Prevention and Response — Attachment — 8109-AR-1 — Suicide

Awareness and Prevention Resources

Suicide Awareness and Prevention Resources-+erScheels

Crisis Contacts:

National Suicide Prevention Lifeline: 1-800-273-TALK (8255) or visit
http://www.suicidepreventionlifeline.org/

Crisis Text Line: TEXT 741-741 or visit http://www.crisistextline.org/

Allegheny County resolve Crisis Services 1-888-7-YOU-CAN
https://www.upmc.com/services/behavioral-health/resolve-crisis-services

List of County CASSP and Children’s Behavioral Health Contact Persons
https://www.dhs.pa.gov/Services/Mental-Health-In-PA/Documents/CASSP/CASSP-
Coordinators 01082020.pdf

National and State Organization Resources:

American Association of Suicidology (AAS): http://www.suicidology.org/

American Foundation for Suicide Prevention (AFSP): https://www.afsp.org/

Suicide Prevention Resource Center (SPRC): http://www.sprc.org/

Prevent Suicide PA: http://www.preventsuicidepa.org/

Jana Marie Foundation: http://www.janamariefoundation.org/

Aevidum: http://aevidum.com/cms/

Services for Teens at Risk (STAR-Center)
https://www.starcenter.pitt.edu/STAR-Center-Home/1/Default.aspx

Pennsylvania Department of Education www.education.state.pa.us

Substance Abuse and Mental Health Services Administration (SAMHSA) Preventing
Suicide: A Toolkit for High Schools https://store.samhsa.gov/product/Preventing-
Suicide-A-Toolkit-for-High-Schools/SMA12-4669



https://www.upmc.com/services/behavioral-health/resolve-crisis-services
https://www.dhs.pa.gov/Services/Mental-Health-In-PA/Documents/CASSP/CASSP-Coordinators_01082020.pdf
https://www.dhs.pa.gov/Services/Mental-Health-In-PA/Documents/CASSP/CASSP-Coordinators_01082020.pdf
http://www.sprc.org/
http://www.payspi.org/
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